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SECTION 1 
INSTRUCTIONS TO RESPONDENTS 

1.1. INTRODUCTION

The Housing Authority of the City of Hartford (the “Authority” or “HACH”) extends an invitation to 
architecture/engineering (“A/E”) firms to submit a statement of their qualifications to the Authority. The 
A/E firm's qualifications should indicate the ability to perform work required in a timely and sufficient 
manner. The A/E firm must be licensed to perform services in the State of Connecticut. Any obligations of 
Respondents in this solicitation continue to be obligations of Contractor(s) when awarded. 

The selected vendor will assist the Authority in its planning and construction of up to an additional fifteen 
(15) units of affordable housing in a new building or buildings to be located on the site of the Authority’s 
Mary Shepard Place development. 

Term Contract.  The term of the contract resulting from this solicitation (the “Contract”) will be for up to five 

(5) years commencing on the date of award and driven by completion of the Scope of Services.

Funding.  The Contract is contingent upon continued funding availability from one or more sources including 

federal funds.  In the event that funds are not available at any time during the Contract term, the Authority 

reserves the right to cancel the Contract.  In such event, each Contractor will be paid for satisfactory services 

provided to date of cancellation.   

Selection Process.  This solicitation will be scored using a Qualification-Based Selection Process to rank 

respondents based on technical factors and then negotiate price with the top vendor to enter into a Contract. 

Should the Authority fail to reach agreement with the top respondent it will attempt to negotiate price with 

the next vendor and so on until agreement is reached. 

The Contract is subject to an aggregate not to exceed expenditure limit of Four Hundred Sixty Thousand 

Dollars ($460,000) (the “NTE Amount”).  Expenditures may not exceed the NTE Amount without 

confirmation of funds availability and the prior approval of the Board of Commissioners. 

1.2. PRE-PROPOSAL CONFERENCE 

A pre-submission conference will be held in the community room of the existing Mary Shepard Place on 

Thursday, January 3, 2019 at 10 AM.

The purpose of the conference is to answer questions concerning this solicitation.   

1.3 QUESTIONS AND COMMUNICATION 

All questions must be put in writing to the Contact named below no later than 5 calendar days before the due 

date for the submission of responses.  The intent of this requirement is to assure that all Respondents are in 

receipt of the same information and to allow the Authority sufficient time to post questions and answers in 



HOUSING AUTHORITY OF THE CITY OF HARTFORD, 180 John D Wardlaw Way, HARTFORD CT  06106 
REQUEST FOR QUALIFICATIONS # 1876-18   ARCHITECT AND ENGINEER SERVICES FOR NEW UNITS AT MARY 
SHEPARD PLACE 

an Addendum to this solicitation.  The Authority reserves the right to use its discretion in issuing Addenda 

for questions and answers; only those questions and answers which might materially affect a vendor’s 

response will result in an Addendum.  It is the responsibility of each Respondent to check the Authority’s 

website:  www.hartfordhousing.org  for a copy of all Addenda issued for this solicitation.     

NOTE:  Any solicitation or lobbying directed to any Authority staff or the Board of Commissioners 

is prohibited and is grounds for disqualification of Respondent’s submission. 

SOLE SOLICITATION CONTACT 

Ben Bare  
General Counsel and Chief Procurement Officer 

180 John D Wardlaw Way 
Hartford, CT 06106 

email: bids@hartfordhousing.org 

www.hartfordhousing.org 

1.4. PROPOSAL DEADLINE AND DELIVERY 

Respondents must deliver in a sealed package one (1) original, and four (4) copies of their response as well as 

an electronic version on CD or small portable drive (i.e. a “thumb drive”) to the following location no later 

than 2:00 PM on Thursday, January 24, 2019.

Deliver to: 

Housing Authority of the City of Hartford 

Attention:  Bid Department 

180 John D Wardlaw Way 

Hartford, CT   06106 

To assure proper receipt and handling of responses, the outside of the package must be clearly marked with 

Respondent’s Name and Address, and the words:  RFQ 1876-18 Architect and Engineer Services for New 

Units at Mary Shepard Place

You must acknowledge any and all addenda issued and related to this solicitation with your submission by 

executing the attached Acknowledgement of Addenda. 

1.5. PROPOSAL FORMAT 

The following documents must be completed and returned by all Respondents: 

Executive Summary.  Utilize Standard Form 330 and also provide:

Client References. Include three (3) references for which you have provided a similar scope of 
work. Include contact name, address, and phone number. Provide a description and value of the 
work performed. 
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Technical Submission.  Submit a detailed response to solicitation Section 2, Scope of Services. Provide a 
detailed description of how the Respondent would approach the job, analyze and solve problems, and assure 
that its solutions would be effective. The Respondent should outline its anticipated approach for each 
element of work identified in the Scope of Services. The approach outlined should be consistent with the 
objectives and requirements set forth in this solicitation and should address how services will be immediately 
provided upon execution of a contract. Provide a narrative and bar graph type schedule indicating, in weeks, 
how the work will proceed under the contract.  Include proposed processes for ensuring effective 
coordination, as well as procedures for reporting and disseminating information. Respondents should also 
include their approach to community engagement for this project. HACH is also interested in “alternative” 
construction methods, modes or materials that would be more cost efficient as well as financially and 
environmentally sustainable.  Respondents should include their experience with these methods, modes and 
materials. 

Relevant Experience and Past Performance.  Identify similar or related work performed for public housing 
authorities or other affordable housing developers that has been completed to date, or is currently active. 
Include projects completed or currently underway by the responding entity and/or each major participant in 
the proposal. 

For each project identified provide: 

• Project name and address 
• Project type, category or class 
• The client name and contact person–Include address, e-mail and phone number—verify contact    
information is current. 
• The size of the project (number of buildings, bedrooms, units, etc.) 
• The services performed and dollar value of services 
• Dollar value of the project and financing structure and debt products 
• Start and completion dates, or projected completion if project is still active 

Identify past experience in performing comprehensive architectural and engineering services for public 
housing authorities possessed by the Respondent and/or its participants, if any. Include a brief discussion of 
the nature of that experience including any direct dealings with tax credit financings, mixed-finance 
developments, public funders such as HUD, FHA products or Fannie Mae or Freddie Mac products or 
private debt funders. Highlight experience such as working with resident councils and resident groups, cost 
estimating, energy conservation, green building techniques, Section 504, etc. 

Demonstrate, through written explanation, the Respondent’s familiarity with federal, state, and local laws, 
regulations and codes that the Respondent believes may be pertinent or applicable to this project. 

In addition to the specific scope of work described in this solicitation, qualifying candidates will have the 
experience and ability to transition the initial design phase into the final built environment including, but not 
limited to: 

i. construction documents that are well coordinated with documentation from other 
consultants 

ii. experience providing architectural supervision throughout the construction of the project, 
with field reports on each site visit 

iii. proven experience with timely and accurate processing of all paperwork – change orders, 
bulletins, RFI’s, cost estimates for change orders, and final certifications as required by 
lenders 
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If the Respondent is a joint venture, or another entity formed solely for responding to this solicitation, 

provide evidence of prior successful collaborations. 

Address the scope items in the same sequence as they are presented in this solicitation. Include a 

description of your organizational capability to perform in a manner that demonstrates evidence of your 

knowledge and experience. Staff or subcontractor substitution after award will not be permitted without prior 

written approval of the Authority. Each Respondent must reply to all of the scope items to be considered 

responsive to this solicitation. 

1.6. RIGHT TO VERIFY INFORMATION 

The Authority reserves the right to verify any and all information provided in the Submission.  If there is 

evidence of misleading or false information, the Authority may, in its discretion, reject the Respondent’s 

submittal. 

1.7. EVALUATION OF PROPOSALS 

The Authority will assign an agent to review each submission to determine if the submission substantially 

complies with the requirements and procedures contained in this solicitation.  Respondents that are not in 

substantial compliance will not be considered further.  

A selection committee will be convened to review responsive submissions.   

1.8. EVALUATION CRITERIA        POINTS

Organizational and Staff Capacity........................................................................................................................30  
Evaluation of Standard Form 330 information regarding staff experience and qualifications that 
demonstrate the Respondent’s capacity to perform the required services. HACH will attach great 
importance to the Respondents actual experience in providing multi-family housing design services. 

Technical Response...................................................................................................................................................25 
Provide a detailed description of how the Respondent would approach the project, analyze and solve 
issues, and assure that its solutions would be effective. The Respondent should outline its anticipated 
approach for each element of work identified in the Scope of Services. The approach should be 
consistent with the objectives and requirements set forth in this solicitation and should address how 
Respondent will provide services immediately upon execution of a contract.  Provide a narrative and 
bar graph type schedule indicating, in weeks, how the work will proceed under the contract. Include 
proposed processes for ensuring effective coordination, as well as procedures for reporting and 
disseminating information. Describe cost estimating and value engineering approach. Also include 
Respondent’s approach to community engagement and Respondent’s experience with and knowledge 
of “alternative” construction methods. 

Demonstrated Success......................................................................................................................................25 

Examples of successful projects similar to the subject and a description of the firm or institution’s 

role(s).  

Interview & References.....................................................................................................................................20 
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HACH will provide set questions for each team to answer. Focus will be on the quality of the 

presentation as an indication of organizational capacity, ability to present to community groups, 

HACH staff and Board of Commissioners and others. 

1.9. INTERVIEWS 

A selection panel will interview the highest scoring Respondents (typically the highest 3 unless it is in the 

Authority’s best interest to interview more).   

1.10. AWARD 

Award will be made to the Respondent(s) whose submission and subsequent price negotiations are deemed 

most advantageous to the Authority.   

1.11. SOCIO ECONOMIC CONSIDERATION:   The Authority encourages responses from individuals 

and companies located in or owned by persons residing in a public housing development (commonly referred 

as Section 3). 

1.12. CONDITIONS OF CONTRACT 

This solicitation, including all attachments, together with the Contractor’s submission response will form the 

entire agreement between the Contractor and the Authority. Any and all exceptions to the Sample Contract 

attached to this solicitation should be noted in the Respondent’s response to this solicitation.   

In the event additional services are required that have not been awarded, but are within the scope of the 

services described in this solicitation, the Authority will have the sole and exclusive right to allocate the 

service to a firm under contract or seek the services on the open market, whichever is deemed to be in its best 

interest. 

The person signing the submission on behalf of the Respondent shall be authorized to commit the 

Respondent in contractual matters and to conduct negotiations or on behalf of the Respondent. 

SECTION 2 
  SCOPE OF SERVICES 

The work of the contractor will include the following Scope of Services: 

Unless revised in a written addendum or amendment, the Architect shall provide HACH with professional 
services (“A&E Services”) in the following areas: 

• Assistance with Grant/Funding Applications, as needed 
• Architecture Site Concept Planning 
• Green & Sustainability Planning and Design 
• Structural Engineering 
• Mechanical Engineering 
• Electrical Engineering 
• Civil Engineering 
• Landscape Architecture 
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• Assistance with Community Engagement, as needed 
• Collaboration with CM/GC contractor 
• Assist with Construction Contract Administration 

The A&E Services are divided into five phases of work: 

1. Pre-Contract 
2. Site Concept & Design Development 
3. Bidding, Construction & Contract Documents 
4. Construction Contract Administration 
5. Post Completion and Warranty Phase 

Phase 1 – Pre-Contract 

Upon receipt of the Notice of Intent to Award from HACH, at a minimum the following tasks should be 
completed prior to the execution of an agreement. 

A. Organize the team of urban planners, architects, engineers and sub-consultants assigned to 
the project; 

B. Receive HACH’s approval of submitted team members including the Architects/Master Plan 
team. HACH reserves the right to reject any consultant and/or Architect/Planning firm for any 
reason, especially if HACH has reason to believe the proposed team member may not perform 
satisfactorily; 

C. Obtain from appropriate consultants all requirements for investigations and site testing including 
soils borings, test pits, percolation tests, etc., necessary for proper execution of their work. 
Collaborate with HACH to determine whether some of this scope of work requires HACH third 
party contracting or will be procured by the vendor; 

D. Submit proof of errors and omissions and professional liability insurances as required by this 
solicitation and the contract. Include any and all required endorsements and requests to 
additionally insure HACH; 

E. Submit a detailed Gantt Chart schedule indicating major tasks and milestones for each phase of 
the project and in its entirety, utilizing Microsoft Project or an approved similar software 
product; 

F. Submission of a detailed A&E Services cost proposal including a breakdown of tasks extended 
to reflect the hours and hourly rate required to fulfill each task by the position assigned to the 
task. Provide all backup data that supports the proposed cost, including explanations for any out-
of-the ordinary cost and specialty consultants proposed for the project; 

G. Complete negotiations and execute final contract. 

Phase 2 - Site Concept & Design Development 
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After receipt of a Notice to Proceed from HACH, the successful Respondent will produce up to 
three concept site plans reflecting a program for up to 15 affordable housing units on the grounds of the 
current Mary Shepard Place development consisting of a mix of unit sizes. It is anticipated that most of the 
units will be one and two bedroom, one bath living units; however, there will also be a need for some larger 
units, as well as indoor/outdoor amenities and landscapes to integrate the entire development. Following 
acceptance of the Master Site Plan, the A&E shall prepare and deliver Schematic Design/Preliminary Study 
Documents. These documents shall consist of a presentation of the complete concept of the Project, 
including all major elements of the building(s) and site design(s), planned to promote economy both in 
construction and in administration and to comply with current program and cost limitations. The vendor shall 
revise these documents consistent with the requirements and criteria established by HACH to secure 
HACH's written approval. Additionally, the vendor shall make an independent assessment of the accuracy of 
the information provided by HACH concerning existing conditions. Documents in this phase shall include: 

• Project-specific analysis of codes, ordinances, and regulations 
• Zoning requirements 
• Site Plan & Schematic Design 
• Computerized 3-D Conceptual Models or Rendering of proposed site plan 
• Mass grading and site balancing analysis and plans 
• Scale plan of all buildings 
• Wall sections and elevations 
• Energy Analysis 
• Outline specifications 
• Three-dimensional line drawings 
• Order-of-Magnitude construction budget verification. The overall project budget must not exceed 
the Total Development Cost set by the Connecticut Housing Finance Authority for Tax Credit 
projects.  

In addition to and in conjunction with generating the documents required by this phase, the vendor shall 
perform the following tasks: 

A. The vendor shall assemble and review all necessary legal requirements including, but not limited 
to, codes, ordinances and other related laws and standards impacting the project. 

B. Request from HACH any information required by a surveyor. 

C. Prepare general description of the project, including construction and equipment criteria. 

D. The vendor shall examine and analyze all available information provided by HACH and shall 
advise and recommend as to additional information necessary to begin specific design work on 
the project. 

E. Upon analysis of all available information and prior to initiating any design, the vendor shall 
participate in a pre-design project meeting or meetings. The vendor shall have in attendance the 
individuals who represent the primary architectural and engineering disciplines assigned and 
approved for the project and other as requested by HACH. 

F. The vendor shall participate in discussions with HACH to determine the ideal timing for the 
procurement of either a GC/CM contractor for pre-construction services through construction 
services or a General Contractor for construction services. 
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G. Upon written authorization from HACH to proceed and, based on the approved Design 
Narrative, an Order-of-Magnitude Construction Budget, and Program Requirements, the vendor 
shall prepare Schematic Design Studies consisting of drawings and other documents illustrating 
the design concept, scale and relationship of the project components for approval by HACH. 
The team will be asked to design within HACH’s budget. 

H. During the course of design, the vendor shall schedule meetings with local officials as required to 
obtain appropriate guidance for jurisdictional processes, codes and requirements to be included 
in the design. 

I. The vendor shall participate in weekly design progress consultations with HACH, or as 
otherwise necessary, for coordinating and expressing the progress of the work. 

J. The vendor shall participate in design and green building charrettes with HACH and other 
stakeholders. Anticipate at a minimum three (3) design charrettes and three (3) Green Building 
and sustainability charrettes. 

K. The vendor shall provide Gantt Chart schedule updates. 

L. The vendor shall provide HACH with (4) copies of the Schematic Design Submittal including B-
size drawings for HACH internal reviews. 

Phase 3 - Bidding, Construction & Contract Documents 

After receipt of written approval of Schematic Design/Preliminary Study Documents, the vendor shall 
prepare and submit to HACH Design Development Documents. The vendor shall revise these documents 
consistent with the requirements and criteria established by HACH to secure HACH’s written approval. 
These documents shall include the following: 

• Drawings sufficient to fix and illustrate the project scope and character in all essential 
design elements 
• Outline specifications 
• Cost estimates and value analysis 
• Recommendations for phasing of construction 
• Site plan(s) 
• Topography maps 
• Mass grading and site balancing analysis and plans 
• Scale plan of required utilities and infrastructure 
• Updated computerized 3-D Design Model or Rendering of site plan 
• Landscape plans 
• Floor plans 
• Elevations, building and wall sections 
• Updated three-dimensional line drawings 
• Engineering drawings, standards and details 

In addition to and in conjunction with generating the documents required by this phase, the vendor shall 
perform the following tasks: 

A. During the course of design, the vendor shall continue to meet with local officials, as required, to 
obtain appropriate guidance for jurisdictional processes, codes and requirements to be included 
in the design. 
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B. Submit appropriate documentation to local jurisdictions in sufficient quantity and completeness 
to achieve a thorough review by regulatory bodies for the issuance of building permits as 
construction phasing requires. 

C. The vendor shall provide Gantt Chart monthly schedule updates, including changes and 
milestones that have been met. 

D. The vendor shall provide HACH with (4) copies of the Design Development Submittal including 
B-size drawings for HACH internal reviews. Include a record set on CD-ROM. 

Phase 4 – Construction Administration 

The vendor shall assist HACH, as requested, with the administration of the Construction Contract 
and all work required by the Bidding, Construction and Contract Documents. The vendor shall 
endeavor to protect HACH against defects and deficiencies in the execution and performance of 
the work. The vendor shall: 

A. Assist HACH with a pre-construction conference and attend dispute resolution conferences and 
other meetings when requested by HACH. 

B. Review and approve contractor’s shop drawings and other submittals for conformance to the 
requirements of the contract documents. 

C. Monitor the quality and progress of the work and furnish a written field report weekly. This 
service shall be limited to a period amounting to 110% of the construction period as originally 
established under the construction contract unless construction has been delayed due to the 
vendor failure to properly perform its duties and responsibilities. HACH may direct additional 
monitoring, but only as additional services. 

D. Require any sub-consultant to provide the services listed in this section, as applicable, and to visit 
the Project during the time that construction is occurring on the portion of the work related to 
its discipline and report in writing to the vendor. 

E. Assist HACH with review and approval of the Contractor Requests for Payment. 

F. Attend all job meetings and record action in a set of minutes which are to be provided to HACH 
and the project team. 

G. Make modifications to Construction Contract Documents to correct errors, clarify intent or to 
accommodate change orders. 

H. Make recommendations to HACH for solutions to special problems or changes necessitated by 
conditions encountered in the course of construction. This could be in the form of a Request for 
Information (RFI). 

I. Promptly notify HACH in writing of any defects or deficiencies in the work of or any matter of 
dispute with the Contractor. 

J. Assist HACH with negotiating and preparing cost or price analysis for Contractor change orders. 
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K. Prepare written certificates of completion and other necessary construction close out documents 
that may be required by the project financing institutions. 

L. Review and approve the Contractors set of reproducible record prints of Drawings (As-Built) 
showing significant changes in the work made during construction, including the locations of 
underground utilities and appurtenances referenced to permanent surface improvements, based 
on marked-up prints, drawings and other data furnished by the Contractor to the vendor. 
Provide HACH with a record set on CD-ROM or USB drive. 

Phase 5 - Post Completion and Warranty Phase 

After execution of the Certificate of Completion by HACH, the vendor shall advise and assist HACH in 
construction matters for a period up to twelve months after completion of the project. Such assistance would 
be as required, and includes a one year warranty site inspection. 

SECTION 3 
GENERAL TERMS AND CONDITIONS

1. CONTRACT AGREEMENT:  This solicitation, the Contractor’s response to it and the Contract 

will constitute the entire agreement between the Contractor and the Authority unless mutually 

amended in writing.  The Sample Contractual Agreement attached hereto will be used as the basis for 

negotiation between the Contractor and the Authority, therefore, any and all exceptions to the 

contract should be noted by each Respondent as part of his/her submission.     

2. PAYMENT TERMS:  Payment terms are NET 45 days following receipt of correct invoice.  The 

Authority is responsible for all payments to Contractor under the Contract. 

3. CHANGES: the Authority shall have the right, at any time, to increase or decrease the scope of work 

contained in this solicitation to meet increased or decreased needs.    

4. AVAILABILITY OF FUNDS:  Any and all payments to the Contractor shall be deemed binding 

only to the extent of appropriated funds for the purpose set forth in this solicitation. 

5. NON-DISCRIMINATION: The Contractor shall not discriminate against any individuals and will 

take proactive measures to assure compliance with all Federal and State and Authority requirements 

concerning fair employment, employment of people with disabilities, and concerning the treatment 

of all employees without regard to discrimination based upon age, race, color, religion, sex, national 

origin or disability. 

6. GOVERNING LAWS:   The contract is made under and shall be governed and construed in 

accordance with the laws of the State of Connecticut. 

7. ADVERTISING:  In submitting to the Authority, the Respondent agrees not to use the results of 

their submission as a part of any commercial advertising without prior approval of the Authority. 
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8. CONFIDENTIALITY OF PROPOSALS:  In submitting the Respondent agrees not to discuss or 

otherwise reveal the contents of the submission to any source outside of the Authority until after the 

award of the Contract.  Respondents not in compliance with the provision may, at the option of the 

Authority, be disqualified from contract award.  Only discussions authorized by the issuing agency 

are exempt from this provision. 

9. ELABORATE PROPOSALS:  Elaborate submissions in the form of brochures or other 

presentations beyond that necessary to present a complete and effective submission are not desired. 

10. COST FOR PROPOSAL PREPARATION:  Any costs incurred by Respondents in preparing or 

submitting submissions are the Respondents’ sole responsibility.  The Authority will not reimburse 

any Respondent for any costs incurred prior to award of the Contract. 

11. RIGHT TO SUBMITTED MATERIAL:  All responses, inquiries, or correspondence relating to or 

in reference to this solicitation, and all other reports, charts, displays, schedules, exhibits, and other 

documentation submitted by the Respondents shall become the property of the Authority when 

received. 

12. NO COLLUSION:  The Respondent’s signature on any part of its submission is a guarantee that no 

collusion has taken place with other eligible Respondents and no effort has been made to preclude 

the Authority from obtaining the lowest possible competitive price. 

13. GENERAL INDEMNITY:  The Respondent shall save and hold harmless, pay on behalf of, 

protect, defend, and indemnify the Authority for the entire responsibility and liability for losses, 

expenses, demands, actions and claims in connection with or arising out of any injury, or alleged 

injury (including death) to any person, or damage, or alleged damage, to property of the Authority or 

others sustained or alleged to have been sustained in connection with or to have arisen out of or 

resulting from the performance or the intended performance of any work/service, outlined or 

resulting from this solicitation, by the Respondent or their employees, including losses, expenses or 

damages sustained by the Authority officials from any and all such losses, expenses, damages, 

demands and claims.  The Respondent further agrees to defend any suit or action brought against the 

Authority, (as outlined above) based on any such alleged injury or damage and to pay all damages, 

cost and expenses in connection therewith or resulting there from.  The obligations of the 

Respondent pursuant to this paragraph shall not be limited in any way by any limitation in the 

amount or type of proceeds, damages, compensation, or benefits payable under any policy of 

insurance or self-insurance maintained by or for the use and benefit of the Respondent. 

14. CONFLICT OF INTEREST:  All Respondents must disclose in writing with their submission the 

name of any owner, officer, director, or agent who is also an employee of the Authority.  All 

Respondents must also disclose in writing with their submission the name of any employee of the 

Authority who owns, directly or indirectly, an interest of five percent (5%) or more in the 

Respondent’s firm or any of its branches or subsidiaries.  By submitting, the Respondent certifies 

that there is no relationship between the Respondent and any person or entity which is or gives the 

appearance of a conflict of interest related to this solicitation. 
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15. ERRORS AND OMISSIONS:  The Respondent shall not take advantage of any errors or omissions 

in this solicitation.  The Respondent shall promptly notify the Authority of any omissions or errors 

found in this document. 

16. INDEPENDENT INVESTIGATIONS: The Authority reserves the right to make independent 

investigations as to the qualifications of the Respondent.  Such investigations may include contacting 

existing customers.  The Authority reserves the unqualified right to accept or reject any and all 

submissions, and to waive any irregularities or deficiencies as may be permitted by law when it is 

deemed that such action will be in the best interest of the Authority. 

17. REFERENCE TO OTHER DATA:  Only information which is received in response to this 

submission will be evaluated.  Reference to information previously submitted shall not be evaluated. 

18. NOTIFICATION OF AWARD:  After all prerequisites and specifications have been met by the 

Respondent and the award has been made, the successful Respondent will be notified within ten (10) 

working days of this award.  The Authority will notify the successful Respondent in writing, either by 

a Letter of Award or a Purchase Order or both.  VERBAL NOTIFICAITON OF THE AWARD 

OF THE CONTRACT IS NOT CONSIDERED A RELIABLE MODE OF NOTIFICATION 

AND, THEREFORE, WILL NOT BE RECOGNIZED AS AN OFFICIAL NOTIFICATION. 

19. TERMINATION FOR CAUSE:  The Authority reserves the right to terminate the Contract at any 

time for cause.  The violation of any provision or condition contained in the Contract, or the refusal, 

failure, or inability to carry out any provisions of the Contract shall constitute sufficient grounds to 

terminate the Contract for cause.  Should the Authority elect to terminate the Contract for cause, the 

Authority will notify the Contractor 30 days prior to the termination date and shall specify the cause 

for termination as well as the date the termination shall be effective.  This termination notice will be 

issued via a written letter sent by certified U.S. mail.   Immediate dismissals may be executed if 

deemed necessary by the Authority. 

20. TERMINATION WITHOUT CAUSE:  The Authority may terminate the Contract without cause.  

Written notice of termination must be sent via certified U.S. mail no later than thirty (30) days prior 

to the termination date. 

21. DRUG POLICY:  The Respondent certifies that it maintains a drug-free work place environment to 

ensure worker safety and workplace integrity.  The Respondent further agrees their employees shall 

comply with the City of Hartford’s Drug-Free Workplace Policy. 

22. NO SMOKING: The Authority is 100% smoke free. Smoking is absolutely forbidden on all 

Authority grounds and in all Authority facilities during the entire term of this Contract. This policy 

includes smoking in vehicles parked on Authority grounds. 

23. AUTHORIZIED PERSONNEL:  While engaged in the performance of the services described 

herein, only authorized employees of the Contractor are allowed at the Authority locations where the 

work is being performed.  During the performance of these services, the Contractor employees are 
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not to be accompanied in the work area by acquaintances, family members, associates or any other 

person(s) who are not a current, authorized employee(s) of the Contractor. 

24. EMPLOYEE GUIDELINES:  The Contractor shall use only qualified personnel to provide the 

required services.  The Contractor shall be responsible for insuring that employees abide by all rules 

and regulations set forth for the buildings and grounds.   

25. INSURANCE COVERAGE:  During the term of the Contract, the Contractor and the Contractor’s 

subcontractors at their sole cost and expense shall provide commercial insurance of such type and 

with such terms and limits as may be reasonably associated with the Contract.  The Authority will 

require proof of such insurance prior to Contract execution and during the term of the Contract. 

26. CONTINUANCE OF WORK: In the event Contract term expires and Contractor has not 

completed assignments that are underway, the Authority may, at its discretion, allow Contractor to 

complete those assignments if the following conditions are met: 

a. Contractor requests to complete the assignments that are underway. 

b. The prices in Contract remain in effect until all work is completed. 

c. All other contractual obligations and conditions remain the same, including insurance 

requirements. 

This provision does not apply to any continuance of work which would extend the Contract term 

(inclusive of any extensions by the Authority) beyond five years from the date of Contract award. 

27. PROFESSIONAL LIABILITY INSURANCE: The Contractor shall furnish the following insurance 

coverage issued by an insurance company licensed to conduct business in the State of Connecticut. 

Insurance coverage shall remain in full force for the duration of this Contract including any and all 

extensions or renewals thereof. All renewal certificates shall be furnished at least thirty (30) days prior 

to policy expiration. 

Professional Liability Insurance. A policy of Errors and Omissions Liability Insurance appropriate to 

the Respondent’s profession.  Coverage should be for a professional error, act, or omission arising 

out of the scope of services described herein and/or associated Work Orders, with the following 

minimum coverage: 

• $2,000,000 per Claim/Aggregate   

If the Professional Liability Insurance policy is written on a claims made form, the Contractor 

warrants continuation of coverage, either through policy renewals or the purchase of an extended 

reporting period (“tail”) for a minimum of three years from the date of completion of the work 

authorized by the Contract.  In the event that the Contractor is authorized to engage subcontractors, 

each subcontractor shall provide evidence of separate professional liability coverage equal to the 

levels specified above, unless such requirement is waived in writing by the Authority. 
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HOUSING AUTHORITY OF THE CITY OF HARTFORD

ACKNOWLEDGEMENT OF ADDENDA FORM

Proposer has received the following Addenda, the receipt of which is hereby acknowledged: 

Addendum Number __________ Date Received:  __________________ 

Addendum Number __________ Date Received:  __________________ 

Addendum Number __________ Date Received:  __________________ 

Addendum Number __________ Date Received:  __________________ 

Addendum Number __________ Date Received:  __________________ 

(Company Name) 

(Signature) 
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eqpuvtwevkqp!rtqlgevu!ctg!pqv!eqorngvg-!ngcxg![gct!Eqorngvgf!
dncpm!cpf!kpfkecvg!vjg!uvcvwu!kp!Dtkgh!Fguetkrvkqp!qh!Rtqlgev!cpf!
Tgngxcpeg!vq!vjku!Eqpvtcev!)dnqem!35*/!!

!!

34c/!!Rtqlgev!Qypgt/!!Rtqlgev!qypgt!qt!wugt-!uwej!cu!c!
iqxgtpogpv!cigpe{!qt!kpuvcnncvkqp-!cp!kpuvkvwvkqp-!c!eqtrqtcvkqp!qt!
rtkxcvg!kpfkxkfwcn/!!

!!

34d/!!Rqkpv!qh!Eqpvcev!Pcog/!!Rtqxkfg!pcog!qh!c!rgtuqp!
cuuqekcvgf!ykvj!vjg!rtqlgev!qypgt!qt!vjg!qticpk|cvkqp!yjkej!
eqpvtcevgf!hqt!vjg!rtqhguukqpcn!ugtxkegu-!yjq!ku!xgt{!hcoknkct!ykvj!
vjg!rtqlgev!cpf!vjg!hkto(u!)qt!hktou(*!rgthqtocpeg/!!

!!

34e/!!Rqkpv!qh!Eqpvcev!Vgngrjqpg!Pwodgt/!!Ugnh.gzrncpcvqt{/!!

!!

35/!!Dtkgh!Fguetkrvkqp!qh!Rtqlgev!cpf!Tgngxcpeg!vq!vjku!
Eqpvtcev/!!Kpfkecvg!ueqrg-!uk|g-!equv-!rtkpekrcn!gngogpvu!cpf!
urgekcn!hgcvwtgu!qh!vjg!rtqlgev/!!Fkuewuu!vjg!tgngxcpeg!qh!vjg!
gzcorng!rtqlgev!vq!vjku!eqpvtcev/!!Gpvgt!cp{!qvjgt!kphqtocvkqp!
tgswguvgf!d{!vjg!cigpe{!hqt!gcej!gzcorng!rtqlgev/

UVCPFCTF!HQTO!441!)TGX/!903127*!

RCIG!3!QH!KPUVTWEVKQPU



Lcpg!C/!Uokvj

Lqugrj!D/!Yknnkcou

Vctc!E/!Fqpqxcp

Ejkgh!Ctejkvgev

Ejkgh!Ogejcpkecn!Gpikpggt

Ejkgh!Gngevtkekcn!Gpikpggt

3;/!!GZCORNG!RTQLGEVU!MG[

36/!!Hktou!htqo!Ugevkqp!E!Kpxqnxgf!ykvj!vjku!Rtqlgev/!!Kpfkecvg!
yjkej!hktou!)qt!dtcpej!qhhkegu-!kh!crrtqrtkcvg*!qp!vjg!rtqlgev!vgco!
ygtg!kpxqnxgf!kp!vjg!gzcorng!rtqlgev-!cpf!vjgkt!tqngu/!!Nkuv!kp!vjg!
ucog!qtfgt!cu!Ugevkqp!E/!!

!!

Ugevkqp!I/!!Mg{!Rgtuqppgn!Rctvkekrcvkqp!kp!Gzcorng!Rtqlgevu/!!

!!

Vjku!ocvtkz!ku!kpvgpfgf!vq!itcrjkecnn{!fgrkev!yjkej!mg{!
rgtuqppgn!kfgpvkhkgf!kp!Ugevkqp!G!yqtmgf!qp!vjg!gzcorng!rtqlgevu!
nkuvgf!kp!Ugevkqp!H/!!Eqorngvg!vjg!hqnnqykpi!dnqemu!)ugg!gzcorng!
dgnqy*/!!

!!

37/!cpf!38/!!Pcogu!qh!Mg{!Rgtuqppgn!cpf!Tqng!kp!vjku!
Eqpvtcev/!!Nkuv!vjg!pcogu!qh!vjg!mg{!rgtuqppgn!cpf!vjgkt!
rtqrqugf!tqngu!kp!vjku!eqpvtcev!kp!vjg!ucog!qtfgt!cu!vjg{!crrgct!
kp!Ugevkqp!G/!!

!!

39/!!Gzcorng!Rtqlgevu!Nkuvgf!kp!Ugevkqp!H/!!Kp!vjg!eqnwop!
wpfgt!gcej!rtqlgev!mg{!pwodgt!)ugg!dnqem!3;*!cpf!hqt!gcej!mg{!
rgtuqp-!rnceg!cp!#Z#!wpfgt!vjg!rtqlgev!mg{!pwodgt!hqt!!
rctvkekrcvkqp!kp!vjg!ucog!qt!ukoknct!tqng/

3;/!!Gzcorng!Rtqlgevu!Mg{/!!Nkuv!vjg!mg{!pwodgtu!cpf!vkvngu!qh!
vjg!gzcorng!rtqlgevu!kp!vjg!ucog!qtfgt!cu!vjg{!crrgct!kp!Ugevkqp!
H/!!

!!

Ugevkqp!J/!!Cffkvkqpcn!Kphqtocvkqp/!!

!!

41/!!Wug!vjku!ugevkqp!vq!rtqxkfg!cffkvkqpcn!kphqtocvkqp!
urgekhkecnn{!tgswguvgf!d{!vjg!cigpe{!qt!vq!cfftguu!ugngevkqp!
etkvgtkc!vjcv!ctg!pqv!eqxgtgf!d{!vjg!kphqtocvkqp!rtqxkfgf!kp!
Ugevkqpu!C.I/!!

!!

Ugevkqp!K/!!Cwvjqtk|gf!Tgrtgugpvcvkxg/!!

!!

42/!cpf!43/!!Ukipcvwtg!qh!Cwvjqtk|gf!Tgrtgugpvcvkxg!cpf!
Fcvg/!!Cp!cwvjqtk|gf!tgrtgugpvcvkxg!qh!c!lqkpv!xgpvwtg!qt!vjg!
rtkog!eqpvtcevqt!owuv!ukip!cpf!fcvg!vjg!eqorngvgf!hqto/!!
Ukipkpi!cvvguvu!vjcv!vjg!kphqtocvkqp!rtqxkfgf!ku!ewttgpv!cpf!
hcevwcn-!cpf!vjcv!cnn!hktou!qp!vjg!rtqrqugf!vgco!citgg!vq!yqtm!qp!
vjg!rtqlgev/!!Lqkpv!xgpvwtgu!ugngevgf!hqt!pgiqvkcvkqpu!owuv!ocmg!
cxckncdng!c!uvcvgogpv!qh!rctvkekrcvkqp!d{!c!rtkpekrcn!qh!gcej!
ogodgt!qh!vjg!lqkpv!xgpvwtg/!!

!!

44/!!Pcog!cpf!Vkvng/!!Ugnh.gzrncpcvqt{/

UVCPFCTF!HQTO!441!)TGX/!903127*!

RCIG!4!QH!KPUVTWEVKQPU

UCORNG!GPVTKGU!HQT!UGEVKQP!I!)OCVTKZ*

37/!!PCOGU!QH!MG[!
RGTUQPPGN!!!

)Htqo!Ugevkqp!G-!

Dnqem!23*

38/!!TQNG!KP!VJKU!
EQPVTCEV!

)Htqo!Ugevkqp!G-!!
Dnqem!24*

39/!!GZCORNG!RTQLGEVU!NKUVGF!KP!UGEVKQP!H!
)Hknn!kp!#Gzcorng!Rtqlgevu!Mg{#!ugevkqp!dgnqy!hktuv-!dghqtg!
eqorngvkpi!vcdng/!!Rnceg!#Z#!wpfgt!rtqlgev!mg{!pwodgt!hqt!

rctvkekrcvkqp!kp!ucog!qt!ukoknct!tqng/*

2 3 4 5 6 7 8 9 ; 21

Z Z

Z Z

Z

Z Z

ZZ

PWODGT VKVNG!QH!GZCORNG!RTQLGEV!)Htqo!Ugevkqp!H* PWODGT VKVNG!QH!GZCORNG!RTQLGEV!)Htqo!Ugevkqp!H*

Z[\!Eqtrqtcvkqp!Jgcfswctvgtu-!Dquvqp-!OC

Hqwpfgt(u!Owugwo-!Pgyrqtv-!TK

Hgfgtcn!Eqwtvjqwug-!Fgpxgt-!EQ!

Lwuvkp!L/!Yknuqp!Hgfgtcn!Dwknfkpi-!

Dcvqp!Tqwig-!NC

2

3

7

8



Rctv!KK!.!Igpgtcn!Swcnkhkecvkqpu!!

!!
Ugg!vjg!#Igpgtcn!Kpuvtwevkqpu#!qp!rcig!2!hqt!hktou!ykvj!dtcpej!
qhhkegu/!!Rtgrctg!Rctv!KK!hqt!vjg!urgekhke!dtcpej!qhhkeg!uggmkpi!
yqtm!kh!vjg!hkto!jcu!dtcpej!qhhkegu/!!
!!

2/!!Uqnkekvcvkqp!Pwodgt/!!Kh!Rctv!KK!ku!uwdokvvgf!hqt!c!urgekhke!
eqpvtcev-!kpugtv!vjg!cigpe{(u!uqnkekvcvkqp!pwodgt!cpf0qt!rtqlgev!
pwodgt-!kh!crrnkecdng-!gzcevn{!cu!ujqyp!kp!vjg!rwdnke!
cppqwpegogpv!qt!cigpe{!tgswguv/!!

!!
3c.3g/!!Hkto!)qt!Dtcpej!Qhhkeg*!Pcog!cpf!Cfftguu/!!Ugnh.

gzrncpcvqt{/!!
!!
4/!![gct!Guvcdnkujgf/!!Gpvgt!vjg!{gct!vjg!hkto!)qt!dtcpej!

qhhkeg-!kh!crrtqrtkcvg*!ycu!guvcdnkujgf!wpfgt!vjg!ewttgpv!pcog/!!
!!
5/!!Wpkswg!Gpvkv{!Kfgpvkhkgt/!!Kpugtv!vjg!wpkswg!gpvkv{!kfgpvkhkgt!

kuuwgf!d{!vjg!gpvkv{!fgukipcvgf!cv!UCO/!!Ugg!HCT!rctv!5/7/!!
!!
6/!!Qypgtujkr/!!
!!
c/!V{rg/!!Gpvgt!vjg!v{rg!qh!qypgtujkr!qt!ngicn!uvtwevwtg!qh!vjg!

hkto!)uqng!rtqrtkgvqt-!rctvpgtujkr-!eqtrqtcvkqp-!lqkpv!xgpvwtg-!gve/*/!!
!!
d/!Uocnn!Dwukpguu!Uvcvwu/!!Tghgt!vq!vjg!Pqtvj!Cogtkecp!

Kpfwuvt{!Encuukhkecvkqp!U{uvgo!)PCKEU*!eqfg!kp!vjg!rwdnke!

cppqwpegogpv-!cpf!kpfkecvg!kh!vjg!hkto!ku!c!uocnn!dwukpguu!

ceeqtfkpi!vq!vjg!ewttgpv!uk|g!uvcpfctf!hqt!vjcv!PCKEU!eqfg!)hqt!
gzcorng-!Gpikpggtkpi!Ugtxkegu!)rctv!qh!PCKEU!652441*-!
Ctejkvgevwtcn!Ugtxkegu!)PCKEU!652421*-!Uwtxg{kpi!cpf!Ocrrkpi!
Ugtxkegu!)PCKEU!652481**/!!Vjg!uocnn!dwukpguu!ecvgiqtkgu!cpf!
vjg!kpvgtpgv!ygdukvg!hqt!vjg!PCKEU!eqfgu!crrgct!kp!HCT!rctv!2;/!!
Eqpvcev!vjg!tgswguvkpi!cigpe{!hqt!cp{!swguvkqpu/!!Eqpvcev!{qwt!
nqecn!W/U/!Uocnn!Dwukpguu!Cfokpkuvtcvkqp!qhhkeg!hqt!cp{!swguvkqpu!
tgictfkpi!Dwukpguu!Uvcvwu/!!

!!
7c.7e/!!Rqkpv!qh!Eqpvcev/!!Rtqxkfg!vjku!kphqtocvkqp!hqt!c!

tgrtgugpvcvkxg!qh!vjg!hkto!vjcv!vjg!cigpe{!ecp!eqpvcev!hqt!
cffkvkqpcn!kphqtocvkqp/!!Vjg!tgrtgugpvcvkxg!owuv!dg!gorqygtgf!
vq!urgcm!qp!eqpvtcevwcn!cpf!rqnke{!ocvvgtu/!!

!!
8/!!Pcog!qh!Hkto/!!Gpvgt!vjg!pcog!qh!vjg!hkto!kh!Rctv!KK!ku!

rtgrctgf!hqt!c!dtcpej!qhhkeg/!!
!!
9c.9e/!!Hqtogt!Hkto!Pcogu/!!Kpfkecvg!cp{!qvjgt!rtgxkqwu!

pcogu!hqt!vjg!hkto!)qt!dtcpej!qhhkeg*!fwtkpi!vjg!ncuv!ukz!{gctu/!
Kpugtv!vjg!{gct!vjcv!vjku!eqtrqtcvg!pcog!ejcpig!ycu!ghhgevkxg!
cpf!vjg!cuuqekcvgf!wpkswg!gpvkv{!kfgpvkhkgt/!!Vjku!kphqtocvkqp!ku!
wugf!vq!tgxkgy!rcuv!rgthqtocpeg!qp!Hgfgtcn!eqpvtcevu/!!

!!
!!

;/!!Gornq{ggu!d{!Fkuekrnkpg/!!Wug!vjg!tgngxcpv!fkuekrnkpgu!cpf!
cuuqekcvgf!hwpevkqp!eqfgu!ujqyp!cv!vjg!gpf!qh!vjgug!kpuvtwevkqpu!
cpf!nkuv!kp!vjg!ucog!pwogtkecn!qtfgt/!!Chvgt!vjg!nkuvgf!fkuekrnkpgu-!
ytkvg!kp!cp{!cffkvkqpcn!fkuekrnkpgu!cpf!ngcxg!vjg!hwpevkqp!eqfg!
dncpm/!!Nkuv!pq!oqtg!vjcp!31!fkuekrnkpgu/!!Itqwr!tgockpkpi!
gornq{ggu!wpfgt!#Qvjgt!Gornq{ggu#!kp!eqnwop!d/!!Gcej!rgtuqp!
ecp!dg!eqwpvgf!qpn{!qpeg!ceeqtfkpi!vq!jku0jgt!rtkoct{!hwpevkqp/!!
Kh!Rctv!KK!ku!rtgrctgf!hqt!c!hkto!)kpenwfkpi!cnn!dtcpej!qhhkegu*-!gpvgt!
vjg!pwodgt!qh!gornq{ggu!d{!fkuekrnkpgu!kp!eqnwop!e)2*/!!Kh!Rctv!KK!
ku!rtgrctgf!hqt!c!dtcpej!qhhkeg-!gpvgt!vjg!pwodgt!qh!gornq{ggu!
d{!fkuekrnkpg!kp!eqnwop!e)3*!cpf!hqt!vjg!hkto!kp!eqnwop!e)2*/!!

!!
21/!!Rtqhkng!qh!Hkto(u!Gzrgtkgpeg!cpf!Cppwcn!Cxgtcig!

Tgxgpwg!hqt!Ncuv!6![gctu/!!Eqorngvg!vjku!dnqem!hqt!vjg!hkto!qt!
dtcpej!qhhkeg!hqt!yjkej!vjku!Rctv!KK!ku!rtgrctgf/!!Gpvgt!vjg!
gzrgtkgpeg!ecvgiqtkgu!yjkej!oquv!ceewtcvgn{!tghngev!vjg!hkto(u!
vgejpkecn!ecrcdknkvkgu!cpf!rtqlgev!gzrgtkgpeg/!!Wug!vjg!tgngxcpv!
gzrgtkgpeg!ecvgiqtkgu!cpf!cuuqekcvgf!rtqhkng!eqfgu!ujqyp!cv!vjg!
gpf!qh!vjgug!kpuvtwevkqpu-!cpf!nkuv!kp!vjg!ucog!pwogtkecn!qtfgt/!!
Chvgt!vjg!nkuvgf!gzrgtkgpeg!ecvgiqtkgu-!ytkvg!kp!cp{!wpnkuvgf!
tgngxcpv!rtqlgev!gzrgtkgpeg!ecvgiqtkgu!cpf!ngcxg!vjg!rtqhkng!
eqfgu!dncpm/!!Hqt!gcej!v{rg!qh!gzrgtkgpeg-!gpvgt!vjg!crrtqrtkcvg!
tgxgpwg!kpfgz!pwodgt!vq!tghngev!vjg!rtqhguukqpcn!ugtxkegu!
tgxgpwgu!tgegkxgf!cppwcnn{!)cxgtcigf!qxgt!vjg!ncuv!6!{gctu*!d{!
vjg!hkto!qt!dtcpej!qhhkeg!hqt!rgthqtokpi!vjcv!v{rg!qh!yqtm/!!C!
rctvkewnct!rtqlgev!oc{!dg!kfgpvkhkgf!ykvj!qpg!gzrgtkgpeg!ecvgiqt{!
qt!kv!oc{!dg!dtqmgp!kpvq!eqorqpgpvu-!cu!dguv!tghngevu!vjg!
ecrcdknkvkgu!cpf!v{rgu!qh!yqtm!rgthqtogf!d{!vjg!hkto/!!Jqygxgt-!
fq!pqv!fqwdng!eqwpv!vjg!tgxgpwgu!tgegkxgf!qp!c!rctvkewnct!
rtqlgev/!!

!!
22/!!Cppwcn!Cxgtcig!Rtqhguukqpcn!Ugtxkegu!Tgxgpwgu!qh!Hkto!

hqt!Ncuv!4![gctu/!!Eqorngvg!vjku!dnqem!hqt!vjg!hkto!qt!dtcpej!qhhkeg!
hqt!yjkej!vjku!Rctv!KK!ku!rtgrctgf/!!Gpvgt!vjg!crrtqrtkcvg!tgxgpwg!
kpfgz!pwodgtu!vq!tghngev!vjg!rtqhguukqpcn!ugtxkegu!tgxgpwgu!
tgegkxgf!cppwcnn{!)cxgtcigf!qxgt!vjg!ncuv!4!{gctu*!d{!vjg!hkto!qt!
dtcpej!qhhkeg/!!Kpfkecvg!Hgfgtcn!yqtm!)rgthqtogf!fktgevn{!hqt!vjg!
Hgfgtcn!Iqxgtpogpv-!gkvjgt!cu!vjg!rtkog!eqpvtcevqt!qt!
uwdeqpvtcevqt*-!pqp.Hgfgtcn!yqtm!)cnn!qvjgt!fqoguvke!cpf!hqtgkip!
yqtm-!kpenwfkpi!Hgfgtcnn{.cuukuvgf!rtqlgevu*-!cpf!vjg!vqvcn/!!Kh!vjg!
hkto!jcu!dggp!kp!gzkuvgpeg!hqt!nguu!vjcp!4!{gctu-!ugg!vjg!
fghkpkvkqp!hqt!#Cppwcn!Tgegkrvu#!wpfgt!HCT!2;/212/!!

!!
23/!!Cwvjqtk|gf!Tgrtgugpvcvkxg/!!Cp!cwvjqtk|gf!

tgrtgugpvcvkxg!qh!vjg!hkto!qt!dtcpej!qhhkeg!owuv!ukip!cpf!fcvg!vjg!
eqorngvgf!hqto/!!Ukipkpi!cvvguvu!vjcv!vjg!kphqtocvkqp!rtqxkfgf!ku!
ewttgpv!cpf!hcevwcn/!!Rtqxkfg!vjg!pcog!cpf!vkvng!qh!vjg!cwvjqtk|gf!
tgrtgugpvcvkxg!yjq!ukipgf!vjg!hqto/

UVCPFCTF!HQTO!441!)TGX/!903127*!

RCIG!5!QH!KPUVTWEVKQPU



Nkuv!qh!Fkuekrnkpgu!)Hwpevkqp!Eqfgu*

UVCPFCTF!HQTO!441!)TGX/!903127*!

RCIG!6!QH!KPUVTWEVKQPU

Eqfg Fguetkrvkqp

43
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4;

51
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59

5;
61

62
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64

65

66

67

68

69

6;

71

72

73

J{ftcwnke!Gpikpggt

J{ftqitcrjke!Uwtxg{qt

J{ftqnqikuv

Kpfwuvtkcn!Gpikpggt

Kpfwuvtkcn!J{ikgpkuv

Kpvgtkqt!Fgukipgt
Ncpf!Uwtxg{qt

Ncpfuecrg!Ctejkvgev

Ocvgtkcnu!Gpikpggt

Ocvgtkcnu!Jcpfnkpi!Gpikpggt

Ogejcpkecn!Gpikpggt

Okpkpi!Gpikpggt
Qegcpqitcrjgt

Rjqvq!Kpvgtrtgvgt

Rjqvqitcoogvtkuv

Rncppgt<!!Wtdcp0Tgikqpcn

Rtqlgev!Ocpcigt

Tgoqvg!Ugpukpi!Urgekcnkuv
Tkum!Cuuguuqt

Uchgv{0Qeewrcvkqpcn!Jgcnvj!Gpikpggt

Ucpkvct{!Gpikpggt

Uejgfwngt

Ugewtkv{!Urgekcnkuv

Uqknu!Gpikpggt

Urgekhkecvkqpu!Ytkvgt

Uvtwevwtcn!Gpikpggt

Vgejpkekcp0Cpcn{uv

Vqzkeqnqikuv

Vtcpurqtvcvkqp!Gpikpggt

Xcnwg!Gpikpggt

Ycvgt!Tguqwtegu!Gpikpggt

Eqfg Fguetkrvkqp

Ceqwuvkecn!Gpikpggt

Cfokpkuvtcvkxg

Cgtkcn!Rjqvqitcrjgt

Cgtqpcwvkecn!Gpikpggt

Ctejgqnqikuv

Ctejkvgev
Dkqnqikuv

ECFF!Vgejpkekcp

Ectvqitcrjgt

Ejgokecn!Gpikpggt

Ejgokuv

Ekxkn!Gpikpggt
Eqoowpkecvkqpu!Gpikpggt

Eqorwvgt!Rtqitcoogt

Eqpuvtwevkqp!Kpurgevqt

Eqpuvtwevkqp!Ocpcigt

Eqttqukqp!Gpikpggt

Equv!Gpikpggt0Guvkocvqt
Geqnqikuv

Geqpqokuv

Gngevtkecn!Gpikpggt

Gngevtqpkeu!Gpikpggt

Gpxktqpogpvcn!Gpikpggt

Gpxktqpogpvcn!Uekgpvkuv

Hktg!Rtqvgevkqp!Gpikpggt

Hqtgpuke!Gpikpggt

Hqwpfcvkqp0Igqvgejpkecn!Gpikpggt

Igqfgvke!Uwtxg{qt

Igqitcrjke!Kphqtocvkqp!U{uvgo!Urgekcnkuv

Igqnqikuv

Jgcnvj!Hceknkv{!Rncppgt
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Nkuv!qh!Gzrgtkgpeg!Ecvgiqtkgu!)Rtqhkng!Eqfgu*

Ceqwuvkeu-!Pqkug!Cdcvgogpv

Cgtkcn!Rjqvqitcrj{=!Cktdqtpg!Fcvc!cpf!Kocigt{!
Eqnngevkqp!cpf!Cpcn{uku

Citkewnvwtcn!Fgxgnqrogpv=!Itckp!Uvqtcig=!Hcto!Ogejcpk|cvkqp

Ckt!Rqnnwvkqp!Eqpvtqn

Cktrqtvu=!Pcxckfu=!Cktrqtv!Nkijvkpi=!Cktetchv!Hwgnkpi

Cktrqtvu=!Vgtokpcnu!cpf!Jcpictu=!Htgkijv!Jcpfnkpi

Ctevke!Hceknkvkgu

Cpkocn!Hceknkvkgu

Cpvk.Vgttqtkuo0Hqteg!Rtqvgevkqp

Cudguvqu!Cdcvgogpv

Cwfkvqtkwou!'!Vjgcvgtu

Cwvqocvkqp=!Eqpvtqnu=!Kpuvtwogpvcvkqp

Dcttcemu=!Fqtokvqtkgu

Dtkfigu

Ectvqitcrj{

Egogvgtkgu!)Rncppkpi!'!Tgnqecvkqp*

Ejctvkpi<!Pcwvkecn!cpf!Cgtqpcwvkecn

Ejgokecn!Rtqeguukpi!'!Uvqtcig

Ejknf!Ectg0Fgxgnqrogpv!Hceknkvkgu

Ejwtejgu=!Ejcrgnu

Eqcuvcn!Gpikpggtkpi

Eqfgu=!Uvcpfctfu=!Qtfkpcpegu

Eqnf!Uvqtcig=!Tghtkigtcvkqp!cpf!Hcuv!Htgg|g

Eqoogtekcn!Dwknfkpi!)nqy!tkug*!=!Ujqrrkpi!Egpvgtu

Eqoowpkv{!Hceknkvkgu

Eqoowpkecvkqpu!U{uvgou=!VX=!Oketqycxg

Eqorwvgt!Hceknkvkgu=!Eqorwvgt!Ugtxkeg

Eqpugtxcvkqp!cpf!Tguqwteg!Ocpcigogpv

Eqpuvtwevkqp!Ocpcigogpv

Eqpuvtwevkqp!Uwtxg{kpi

Eqttqukqp!Eqpvtqn=!Ecvjqfke!Rtqvgevkqp=!Gngevtqn{uku

Equv!Guvkocvkpi=!Equv!Gpikpggtkpi!cpf!
Cpcn{uku=!Rctcogvtke!Equvkpi=!Hqtgecuvkpi

Et{qigpke!Hceknkvkgu

Fcou!)Eqpetgvg=!Ctej*

Fcou!)Gctvj=!Tqem*=!Fkmgu=!Ngxggu

Fgucnkpk|cvkqp!)Rtqeguu!'!Hceknkvkgu*

Fgukip.Dwknf!.!Rtgrctcvkqp!qh!Tgswguvu!hqt!Rtqrqucnu

Fkikvcn!Gngxcvkqp!cpf!Vgttckp!Oqfgn!Fgxgnqrogpv

Fkikvcn!Qtvjqrjqvqitcrj{

Fkpkpi!Jcnnu=!Enwdu=!Tguvcwtcpvu

Ftgfikpi!Uvwfkgu!cpf!Fgukip

Geqnqikecn!'!Ctejgqnqikecn!Kpxguvkicvkqpu

Gfwecvkqpcn!Hceknkvkgu=!Encuutqqou

Gngevtkecn!Uvwfkgu!cpf!Fgukip

Gngevtqpkeu

Gngxcvqtu=!Guecncvqtu=!Rgqrng.Oqxgtu

Godcuukgu!cpf!Ejcpegtkgu

Gpgti{!Eqpugtxcvkqp=!Pgy!Gpgti{!Uqwtegu

Gpikpggtkpi!Geqpqokeu

Gpxktqpogpvcn!Korcev!Uvwfkgu-!!
Cuuguuogpvu!qt!Uvcvgogpvu

Gpxktqpogpvcn!cpf!Pcvwtcn!Tguqwteg!
Ocrrkpi

Gpxktqpogpvcn!Rncppkpi

Gpxktqpogpvcn!Tgogfkcvkqp

Gpxktqpogpvcn!Vguvkpi!cpf!Cpcn{uku

Hcnnqwv!Ujgnvgtu=!Dncuv.Tgukuvcpv!Fgukip

Hkgnf!Jqwugu=!I{ou=!Uvcfkwou

Hktg!Rtqvgevkqp

Hkujgtkgu=!Hkuj!ncffgtu

Hqtgpuke!Gpikpggtkpi

Hqtguvt{!'!Hqtguv!rtqfwevu

Ictcigu=!Xgjkeng!Ockpvgpcpeg!Hceknkvkgu=!
Rctmkpi!Fgemu

Icu!U{uvgou!)Rtqrcpg=!Pcvwtcn-!Gve/*

Igqfgvke!Uwtxg{kpi<!Itqwpf!cpf!Ckt.dqtpg

Igqitcrjke!Kphqtocvkqp!U{uvgo!Ugtxkegu<!!
Fgxgnqrogpv-!Cpcn{uku-!cpf!Fcvc!Eqnngevkqp

Igqurcvkcn!Fcvc!Eqpxgtukqp<!Uecppkpi-!
Fkikvk|kpi-!Eqorkncvkqp-!Cvvtkdwvkpi-!Uetkdkpi-!
Ftchvkpi

Itcrjke!Fgukip

Jctdqtu=!Lgvvkgu=!Rkgtu-!Ujkr!Vgtokpcn!
Hceknkvkgu

Jc|ctfqwu!Ocvgtkcnu!Jcpfnkpi!cpf!Uvqtcig

Jc|ctfqwu-!Vqzke-!Tcfkqcevkxg!Ycuvg!
Tgogfkcvkqp

Jgcvkpi=!Xgpvkncvkpi=!Ckt!Eqpfkvkqpkpi

Jgcnvj!U{uvgou!Rncppkpi

Jkijtkug=!Ckt.Tkijvu.V{rg!Dwknfkpiu

Jkijyc{u=!Uvtggvu=!Ckthkgnf!Rcxkpi=!Rctmkpi!
Nqvu

Jkuvqtkecn!Rtgugtxcvkqp

Jqurkvcn!'!Ogfkecn!Hceknkvkgu

Jqvgnu=!Oqvgnu

Jqwukpi!!)Tgukfgpvkcn-!Ownvk.Hcokn{=!
Crctvogpvu=!Eqpfqokpkwou*

J{ftcwnkeu!'!Rpgwocvkeu

J{ftqitcrjke!Uwtxg{kpi

UVCPFCTF!HQTO!441!)TGX/!903127*!

RCIG!7!QH!KPUVTWEVKQPU

Eqfg Fguetkrvkqp Eqfg Fguetkrvkqp

C12

C13

C14

C15

C16

C17

C18

C19

C1;

C21

C22

C23

D12

D13

E12

E13

E14

E15

E16

E17

E18

E19

E1;

E21

E22

E23

E24

E25

E26

E27

E28

E29

E2;

F12

F13

F14

F15

F16

F17

F18

F19

G12

G13

G14

G15

G16

G17

G18

G19

G1;

G21

G22

G23

G24

H12

H13

H14

H15

H16

H17

I12

I13

I14

I15

I16

I17

J12

J13

J14

J15

J16

J17

J18

J19

J1;

J21

J22

J23

J24



Nkuv!qh!Gzrgtkgpeg!Ecvgiqtkgu!)Rtqhkng!Eqfgu!eqpvkpwgf*

Rtqfwev-!Ocejkpg!Gswkrogpv!Fgukip

Rpgwocvke!Uvtwevwtgu-!Ckt.Uwrrqtv!Dwknfkpiu

Rquvcn!Hceknkvkgu

Rqygt!Igpgtcvkqp-!Vtcpuokuukqp-!Fkuvtkdwvkqp

Rwdnke!Uchgv{!Hceknkvkgu

Tcfct=!Uqpct=!Tcfkq!'!Tcfct!Vgngueqrgu

Tcfkq!Htgswgpe{!U{uvgou!'!Ujkgnfkpiu

Tckntqcf=!Tcrkf!Vtcpukv

Tgetgcvkqp!Hceknkvkgu!)Rctmu-!Octkpcu-!Gve/*

Tghtkigtcvkqp!Rncpvu0U{uvgou

Tgjcdknkvcvkqp!)Dwknfkpiu=!Uvtwevwtgu=!Hceknkvkgu*

Tgoqvg!Ugpukpi

Tgugctej!Hceknkvkgu

Tguqwtegu!Tgeqxgt{=!Tge{enkpi

Tkum!Cpcn{uku

Tkxgtu=!Ecpcnu=!Ycvgtyc{u=!Hnqqf!Eqpvtqn

Tqqhkpi

Uchgv{!Gpikpggtkpi=!Ceekfgpv!!Uvwfkgu=!QUJC!
Uvwfkgu

Ugewtkv{!U{uvgou=!Kpvtwfgt!'!Uoqmg!Fgvgevkqp

Ugkuoke!Fgukipu!'!Uvwfkgu

Ugycig!Eqnngevkqp-!Vtgcvogpv!cpf!Fkurqucn

Uqknu!'!Igqnqike!Uvwfkgu=!Hqwpfcvkqpu

Uqnct!Gpgti{!Wvknk|cvkqp

Uqnkf!Ycuvgu=!Kpekpgtcvkqp=!Ncpfhknn

Urgekcn!Gpxktqpogpvu=!Engcp!Tqqou-!Gve/

Uvtwevwtcn!Fgukip=!Urgekcn!Uvtwevwtgu

Uwtxg{kpi=!Rncvvkpi=!Ocrrkpi=!Hnqqf!
Rnckp!Uvwfkgu

Uwuvckpcdng!Fgukip

Uykookpi!Rqqnu

Uvqto!Ycvgt!Jcpfnkpi!'!Hceknkvkgu

Vgngrjqpg!U{uvgou!)Twtcn=!Oqdkng=!Kpvgteqo-!

Gve/*

Vguvkpi!'!Kpurgevkqp!Ugtxkegu

Vtchhke!'!Vtcpurqtvcvkqp!Gpikpggtkpi

Vqrqitcrjke!Uwtxg{kpi!cpf!Ocrrkpi

Vqygtu!)Ugnh.Uwrrqtvkpi!'!Iw{gf!U{uvgou*

Vwppgnu!'!Uwdyc{u

UVCPFCTF!HQTO!441!)TGX/!903127*!

RCIG!8!QH!KPUVTWEVKQPU

Eqfg Fguetkrvkqp Eqfg Fguetkrvkqp

K12

K13

K14

K15

K16

K17

L12

N12

N13

N14

N15

N16

N17

O12

O13

O14

O15

O16

O17

O18

O19

P12

P13

P14

Q12

Q13

Q14

R12

R13

R14

R15

R16

R17

R18

R19

R1;

R21

R22

R23

R24

T12

T13

T14

T15

T16

T17

T18

T19

T1;

T21

T22

T23

U12

U13

U14

U15

U16

U17

U18

U19

U1;

U21

U22

U23

U24

V12

V13

V14

V15

V16

V17

Kpfwuvtkcn!Dwknfkpiu=!Ocpwhcevwtkpi!Rncpvu

Kpfwuvtkcn!Rtqeguugu=!Swcnkv{!Eqpvtqn

Kpfwuvtkcn!Ycuvg!Vtgcvogpv

Kpvgnnkigpv!Vtcpurqtvcvkqp!U{uvgou

Kpvgtkqt!Fgukip=!Urceg!Rncppkpi

Kttkicvkqp=!Ftckpcig

Lwfkekcn!cpf!Eqwtvtqqo!Hceknkvkgu

Ncdqtcvqtkgu=!Ogfkecn!Tgugctej!Hceknkvkgu

Ncpf!Uwtxg{kpi

Ncpfuecrg!Ctejkvgevwtg

Nkdtctkgu=!Owugwou=!Icnngtkgu

Nkijvkpi!)Kpvgtkqt=!Fkurnc{=!Vjgcvgt-!Gve/*

Nkijvkpi!)Gzvgtkqtu=!Uvtggvu=!!Ogoqtkcnu=!
Cvjngvke!Hkgnfu-!Gve/*

Ocrrkpi!Nqecvkqp0Cfftguukpi!U{uvgou

Ocvgtkcnu!Jcpfnkpi!U{uvgou=!Eqpxg{qtu=!Uqtvgtu

Ogvcnnwti{

Oketqenkocvqnqi{=!Vtqrkecn!Gpikpggtkpi

Oknkvct{!Fgukip!Uvcpfctfu

Okpkpi!'!Okpgtcnqi{

Okuukng!Hceknkvkgu!)Uknqu=!Hwgnu=!Vtcpurqtv*

Oqfwnct!U{uvgou!Fgukip=!Rtg.Hcdtkecvgf!Uvtwevwtgu!qt!!
Eqorqpgpvu

Pcxcn!Ctejkvgevwtg=!Qhh.Ujqtg!Rncvhqtou

Pcxkicvkqp!Uvtwevwtgu=!Nqemu

Pwengct!Hceknkvkgu=!Pwengct!Ujkgnfkpi

Qhhkeg!Dwknfkpiu=!Kpfwuvtkcn!Rctmu

Qegcpqitcrjke!Gpikpggtkpi

Qtfpcpeg=!Owpkvkqpu=!Urgekcn!Ygcrqpu

Rgvtqngwo!Gzrnqtcvkqp=!Tghkpkpi

Rgvtqngwo!cpf!Hwgn!)Uvqtcig!cpf!Fkuvtkdwvkqp*

Rjqvqitcoogvt{

Rkrgnkpgu!)Etquu.Eqwpvt{!.!Nkswkf!'!Icu*

Rncppkpi!)Eqoowpkv{-!Tgikqpcn-!Ctgcykfg!cpf!Uvcvg*

Rncppkpi!)Ukvg-!Kpuvcnncvkqp-!cpf!Rtqlgev*

Rnwodkpi!'!Rkrkpi!Fgukip

Rtkuqpu!'!Eqttgevkqpcn!Hceknkvkgu



Nkuv!qh!Gzrgtkgpeg!Ecvgiqtkgu!)Rtqhkng!Eqfgu!eqpvkpwgf*

UVCPFCTF!HQTO!441!)TGX/!903127*!

RCIG!9!QH!KPUVTWEVKQPU

Eqfg Fguetkrvkqp

W12

W13

W14

X12

Y12

Y13

Y14

Y15

\12

Wpgzrnqfgf!Qtfpcpeg!Tgogfkcvkqp

Wtdcp!Tgpgycnu=!Eqoowpkv{!Fgxgnqrogpv

Wvknkvkgu!)Icu!cpf!Uvgco*

Xcnwg!Cpcn{uku=!Nkhg.E{eng!Equvkpi

Yctgjqwugu!'!Fgrqvu

Ycvgt!Tguqwtegu=!J{ftqnqi{=!Itqwpf!Ycvgt

Ycvgt!Uwrrn{=!Vtgcvogpv!cpf!Fkuvtkdwvkqp

Ykpf!Vwppgnu=!Tgugctej0Vguvkpi!Hceknkvkgu!Fgukip

\qpkpi=!Ncpf!Wug!Uvwfkgu



6/!!PCOG!QH!HKTO

RCTV!K!.!EQPVTCEV.URGEKHKE!SWCNKHKECVKQPU

CTEJKVGEV!.!GPIKPGGT!SWCNKHKECVKQPU

C/!!EQPVTCEV!KPHQTOCVKQP

2/!!VKVNG!CPF!NQECVKQP!!)Ekv{!cpf!Uvcvg*

3/!!RWDNKE!PQVKEG!FCVG 4/!!UQNKEKVCVKQP!QT!RTQLGEV!PWODGT

D/!!CTEJKVGEV.GPIKPGGT!RQKPV!QH!EQPVCEV

E/!!RTQRQUGF!VGCO!!!

)Eqorngvg!vjku!ugevkqp!hqt!vjg!rtkog!eqpvtcevqt!cpf!cnn!mg{!uwdeqpvtcevqtu/*

5/!!PCOG!CPF!VKVNG

9/!!G.OCKN!CFFTGUU8/!!HCZ!PWODGT7/!!VGNGRJQPG!PWODGT

)Ejgem*

R
T

KO
G

L
.X

!
R

C
T

V
P

G
T

U
W

D
E

Q
P

.!
V

T
C

E
V

Q
T

;/!!HKTO!PCOG 21/!!CFFTGUU 22/!!TQNG!KP!VJKU!EQPVTCEV

c/

d/

e/

f/

g/

h/

UVCPFCTF!HQTO!441!)TGX/!903127*!

F/!!QTICPK\CVKQPCN!EJCTV!QH!RTQRQUGF!VGCO )Cvvcejgf*

EJGEM!KH!DTCPEJ!QHHKEG

EJGEM!KH!DTCPEJ!QHHKEG

EJGEM!KH!DTCPEJ!QHHKEG

EJGEM!KH!DTCPEJ!QHHKEG

EJGEM!KH!DTCPEJ!QHHKEG

EJGEM!KH!DTCPEJ!QHHKEG

CWVJQTK\GF!HQT!NQECN!TGRTQFWEVKQP



23/!!PCOG 24/!!TQNG!KP!VJKU!EQPVTCEV

29/!!QVJGT!RTQHGUUKQPCN!SWCNKHKECVKQPU!)Rwdnkecvkqpu-!Qticpk|cvkqpu-!Vtckpkpi-!Cyctfu-!gve/*

G/!!TGUWOGU!QH!MG[!RGTUQPPGN!RTQRQUGF!HQT!VJKU!EQPVTCEV!!

)Eqorngvg!qpg!Ugevkqp!G!hqt!gcej!mg{!rgtuqp/*

25/!![GCTU!GZRGTKGPEG

d/!YKVJ!EWTTGPV!HKTOc/!VQVCN

28/!!EWTTGPV!RTQHGUUKQPCN!TGIKUVTCVKQP!)Uvcvg!cpf!Fkuekrnkpg*27/!!GFWECVKQP!)Fgitgg!cpf!Urgekcnk|cvkqp*

26/!!HKTO!PCOG!CPF!NQECVKQP!!)Ekv{!cpf!Uvcvg*

UVCPFCTF!HQTO!441!)TGX/!903127*!RCIG!3

c/

d/

e/

f/

)2*!VKVNG!CPF!NQECVKQP!)Ekv{!cpf!Uvcvg*

RTQHGUUKQPCN!UGTXKEGU EQPUVTWEVKQP!)Kh!crrnkecdng*

)2*!VKVNG!CPF!NQECVKQP!)Ekv{!cpf!Uvcvg* )3*![GCT!EQORNGVGF

RTQHGUUKQPCN!UGTXKEGU EQPUVTWEVKQP!)Kh!crrnkecdng*

)2*!VKVNG!CPF!NQECVKQP!)Ekv{!cpf!Uvcvg* )3*![GCT!EQORNGVGF

RTQHGUUKQPCN!UGTXKEGU EQPUVTWEVKQP!)Kh!crrnkecdng*

)2*!VKVNG!CPF!NQECVKQP!)Ekv{!cpf!Uvcvg* )3*![GCT!EQORNGVGF

RTQHGUUKQPCN!UGTXKEGU EQPUVTWEVKQP!)Kh!crrnkecdng*

g/

Ejgem!kh!rtqlgev!rgthqtogf!ykvj!ewttgpv!hkto

Ejgem!kh!rtqlgev!rgthqtogf!ykvj!ewttgpv!hkto

)4*!DTKGH!FGUETKRVKQP!)Dtkgh!ueqrg-!uk|g-!equv-!gve/*!CPF!URGEKHKE!TQNG

)4*!DTKGH!FGUETKRVKQP!)Dtkgh!ueqrg-!uk|g-!equv-!gve/*!CPF!URGEKHKE!TQNG

)4*!DTKGH!FGUETKRVKQP!)Dtkgh!ueqrg-!uk|g-!equv-!gve/*!CPF!URGEKHKE!TQNG

Ejgem!kh!rtqlgev!rgthqtogf!ykvj!ewttgpv!hkto

Ejgem!kh!rtqlgev!rgthqtogf!ykvj!ewttgpv!hkto

)4*!DTKGH!FGUETKRVKQP!)Dtkgh!ueqrg-!uk|g-!equv-!gve/*!CPF!URGEKHKE!TQNG

2;/!!TGNGXCPV!RTQLGEVU
)2*!VKVNG!CPF!NQECVKQP!)Ekv{!cpf!Uvcvg* )3*![GCT!EQORNGVGF

RTQHGUUKQPCN!UGTXKEGU EQPUVTWEVKQP!)Kh!crrnkecdng*

)3*![GCT!EQORNGVGF

)4*!DTKGH!FGUETKRVKQP!)Dtkgh!ueqrg-!uk|g-!equv-!gve/*!CPF!URGEKHKE!TQNG Ejgem!kh!rtqlgev!rgthqtogf!ykvj!ewttgpv!hkto



H/!!GZCORNG!RTQLGEVU!YJKEJ!DGUV!KNNWUVTCVG!RTQRQUGF!VGCO(U!
SWCNKHKECVKQPU!HQT!VJKU!EQPVTCEV!!

)Rtgugpv!cu!ocp{!rtqlgevu!cu!tgswguvgf!d{!vjg!cigpe{-!qt!21!rtqlgevu-!kh!pqv!urgekhkgf/!!!!
Eqorngvg!qpg!Ugevkqp!H!hqt!gcej!rtqlgev/*

c/!RTQLGEV!QYPGT

32/!!VKVNG!CPF!NQECVKQP!)Ekv{!cpf!Uvcvg*

36/!!HKTOU!HTQO!UGEVKQP!E!KPXQNXGF!YKVJ!VJKU!RTQLGEV

35/!!DTKGH!FGUETKRVKQP!QH!RTQLGEV!CPF!TGNGXCPEG!VQ!VJKU!EQPVTCEV!!)Kpenwfg!ueqrg-!uk|g-!cpf!equv*

31/!!GZCORNG!RTQLGEV!MG[!
!!!!!!!PWODGT

c/

d/

e/

f/

g/

h/

)2*!HKTO!PCOG )3*!HKTO!NQECVKQP!)Ekv{!cpf!Uvcvg*

)4*!TQNG)2*!HKTO!PCOG )3*!HKTO!NQECVKQP!)Ekv{!cpf!Uvcvg*

)4*!TQNG)2*!HKTO!PCOG )3*!HKTO!NQECVKQP!)Ekv{!cpf!Uvcvg*

)4*!TQNG)2*!HKTO!PCOG )3*!HKTO!NQECVKQP!)Ekv{!cpf!Uvcvg*

UVCPFCTF!HQTO!441!)TGX/!903127*!RCIG!4

)4*!TQNG

)2*!HKTO!PCOG )3*!HKTO!NQECVKQP!)Ekv{!cpf!Uvcvg* )4*!TQNG

d/!RQKPV!QH!EQPVCEV!PCOG

34/!!RTQLGEV!QYPGT(U!KPHQTOCVKQP

e/!RQKPV!QH!EQPVCEV!VGNGRJQPG!PWODGT

)4*!TQNG)2*!HKTO!PCOG )3*!HKTO!NQECVKQP!)Ekv{!cpf!Uvcvg*

33/!![GCT!EQORNGVGF

RTQHGUUKQPCN!UGTXKEGU EQPUVTWEVKQP!)Kh!crrnkecdng*



VKVNG!QH!GZCORNG!RTQLGEV!)Htqo!Ugevkqp!H*

I/!!MG[!RGTUQPPGN!RCTVKEKRCVKQP!KP!GZCORNG!RTQLGEVU!

2

3

4

5

6

7

8

9

;

21

UVCPFCTF!HQTO!441!)TGX/!903127*!RCIG!5

37/!!PCOGU!QH!MG[!!
!!RGTUQPPGN!!!

)Htqo!Ugevkqp!G-!Dnqem!23*

38/!!TQNG!KP!VJKU!
!!!EQPVTCEV!!

)Htqo!Ugevkqp!G-!Dnqem!24*
2 3 4 5 6 7 8 9 ; 21

3;/!!GZCORNG!RTQLGEVU!MG[

PWODGT VKVNG!QH!GZCORNG!RTQLGEV!)Htqo!Ugevkqp!H* PWODGT

39/!!GZCORNG!RTQLGEVU!NKUVGF!KP!UGEVKQP!H!!
)Hknn!kp!#Gzcorng!Rtqlgevu!Mg{#!ugevkqp!dgnqy!dghqtg!eqorngvkpi!vcdng/!!

Rnceg!#Z#!wpfgt!rtqlgev!mg{!pwodgt!hqt!rctvkekrcvkqp!kp!ucog!qt!ukoknct!tqng/*



J/!!CFFKVKQPCN!KPHQTOCVKQP

41/!!RTQXKFG!CP[!CFFKVKQPCN!KPHQTOCVKQP!TGSWGUVGF!D[!VJG!CIGPE[/!!CVVCEJ!CFFKVKQPCN!UJGGVU!CU!PGGFGF/

K/!!CWVJQTK\GF!TGRTGUGPVCVKXG!!

Vjg!hqtgiqkpi!ku!c!uvcvgogpv!qh!hcevu/

42/!!UKIPCVWTG 43/!!FCVG

44/!!PCOG!CPF!VKVNG

UVCPFCTF!HQTO!441!)TGX/!903127*!RCIG!6!



RCTV!KK!.!IGPGTCN!SWCNKHKECVKQPU!
)Kh!c!hkto!jcu!dtcpej!qhhkegu-!eqorngvg!hqt!gcej!urgekhke!dtcpej!qhhkeg!uggmkpi!yqtm/*

c/!UKIPCVWTG!

CTEJKVGEV.GPIKPGGT!SWCNKHKECVKQPU

3c/!!HKTO!)qt!Dtcpej!Qhhkeg*!PCOG

3d/!!UVTGGV

3e/!!EKV[ 3f/!!UVCVG 3g/!!\KR!EQFG

4/!![GCT!GUVCDNKUJGF 5/!!WPKSWG!GPVKV[!KFGPVKHKGT!

6/!!QYPGTUJKR

d/!Fkuekrnkpg
e/!Pwodgt!qh!Gornq{ggu

21/!!RTQHKNG!QH!HKTO(U!GZRGTKGPEG!!
CPF!CPPWCN!CXGTCIG!TGXGPWG!HQT!NCUV!6![GCTU

d/!Gzrgtkgpeg
e/!Tgxgpwg!Kpfgz!

Pwodgt!!
)ugg!dgnqy*

UVCPFCTF!HQTO!441!)TGX/!903127*!RCIG!7

2/!!UQNKEKVCVKQP!PWODGT!)Kh!cp{*

9c/!!HQTOGT!HKTO!PCOG)U*!)Kh!cp{* 9d/!![GCT!GUVCDNKUJGF

;/!!GORNQ[GGU!D[!FKUEKRNKPG!

Vqvcn

)2*!HKTO )3*!DTCPEJ

!2/ Nguu!vjcp!%211-111
!3/ %211-111!vq!nguu!vjcp!%361-111
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STANDARD FORM FOR NON-CONSTRUCTION CONTRACT 
[Greater than $250,000, without maintenance] 

HOUSING AUTHORITY OF THE CITY OF HARTFORD 
FOR PROJECT NO: 1876-18

ARCHITECT AND ENGINEER SERVICES FOR NEW UNITS AT MARY SHEPARD PLACE 

This contract is dated {DATE}, and is between {CONTRACTOR-IN-ALL-CAPS}, a {STATE} {ENTITY-TYPE}, 
("Contractor") and HOUSING AUTHORITY OF THE CITY OF HARTFORD, a public body corporate and politic 
organized and existing pursuant to Conn. Gen. Stat. §8‐40, et seq. ("HA"). 

The parties agree as follows: 

1. CONTRACT DOCUMENTS. In addition to this document, the following documents constitute part of this 
contract:  

(i) HUD Form HUD-5370-C, Section I, General Conditions for Non-Construction Contracts (“HUD-5370-C”); 
(ii) HA’s Special Conditions for Non-Construction Contracts;
(iii) HA’s Request for Qualifications for this service, with amendments, #1876-18 (“RFQ”);  
(iv) Contractor’s Proposal Response for this service, dated {RFQ-RESPONSE-DATE} (“Response”);  
(v) HUD Form 51915; and 
(vi) HUD Form 50071 

2. SCOPE OF SERVICES. Contractor shall perform all work {specified in the RFQ’s Scope of Services OR in 
accordance with Exhibit A, Scope of Services and all other requirements stated in the RFP’s Scope of Services}. 

3. TERM. The term of this contract is five years (“Term”).  

4. COMPENSATION. HA shall pay Contractor in accordance with the rates set forth in {Contractor’s Response 
OR Exhibit B, Pricing & Compensation Plan}. 

5. AUTHORITY. The person signing this contract is authorized by the Contractor to enter into this contract on 
behalf of the Contractor. 

The parties are signing this contract as of the date stated in the introductory clause. 

{CONTRACTOR}

By   
{Name}
{Title}

HOUSING AUTHORITY OF THE CITY OF HARTFORD 

By   
      Annette Sanderson 
      Executive Director 
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General 

1. Contract 
(a) The Housing Authority of the City of Hartford (“HA”) 

uses these special conditions in contracts for 
professional services that are fully or partially funded 
by the U.S. Department of Housing and Urban 
Development (HUD).  

(b) HUD Form HUD-5370-C, Section I, General Conditions 
for Non-Construction Contracts (“HUD-5370-C”) and 
HUD form 51915 constitute part of this contract.  

(c) If there is a conflict between any two provisions in the 
documents that constitute this contract, the provision 
that first appears in the documents listed below, 
governs: 
(i) the main contract document incorporating 

these special conditions; 
(ii) HUD-5370-C; 
(iii) these special conditions;  
(iv) any HA solicitation, with amendments 

(“Solicitation”);   
(v) Contractor’s proposal or bid response to the 

Solicitation; then 
(vi) HUD 51915 

2. Definitions 
(a) Terms not defined in these special conditions are 

found in the HUD-5370-C or the main contract 
document incorporating these special conditions. 

(b) “Contractor” includes contractor’s officers, employees, 
agents, and subcontractors. 

Term and Termination 

3. Contract Term 
(a) Contractor shall begin performance on the date of this 

contract. 
(b) HA may extend the term of this contract at its sole 

discretion if Contractor’s service is essential to a 
project’s completion. 

Compensation 

4. Performance Standard 
Contractor shall make its best effort to provide its 
service using the highest professional skill and 
competence. 

5. Payments 
HA shall pay Contractor for invoices submitted to HA, 
for service done to HA’s satisfaction, within 60 days.  

Recordkeeping & Reports 

6. Establishment and Maintenance of Records 
Contractor shall establish and maintain fiscal control 
and accounting procedures that assure proper 
accounting for all funds paid by HA to Contractor.  

7. Status Reports 
Contractor shall furnish HA with such information and 
reports concerning the progress and management of 
this contract as HA may require from time to time. 

Insurance 

8. Liability Coverage 
Contractor shall have the follow insurance: 
(i) Comprehensive General Liability Insurance, 

(including contractual liability insurance). Limits 
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not less than $1,000,000 for all damages for any 
bodily injury sustained as the result of any 
occurrence, and $1,000,000 for all damages of 
property sustained by each person as the result 
of any one occurrence, and $1,000,000 for all 
property damage sustained as a result of any 
one occurrence, or a limit of not less than 
$3,000,000 Combined Single Limit (CSL).  

(ii) Professional Liability Insurance. Limits of not less 
than $1,000,000 per occurrence, covering acts, 
errors and omissions arising out of the 
rendering of, or failure to render, professional 
services related to this contract if applicable to 
the services provided under contract. 

(iii) Fidelity/Crime Insurance. Limits of not less than 
$1,000,000 per occurrence, which covers claims 
incurred as a result of Contractor’s employees’ 
dishonesty, burglary, theft, fraud, or destruction 
of property if applicable to the services provided 
under contract. 

(iv) Automobile Liability Insurance. Limits not less 
than $1,000,000 for all damages for any bodily 
injury sustained by each person as a result of 
any occurrence, and $1,000,000 for damage 
because of bodily injury sustained by two or 
more persons as the result of any occurrence, 
and $100,000 for property damage sustained as 
the result of any one occurrence, or a limit of 
not less than $1,250,000 Combined Single Limit 
(CSL).  

9. Worker’s Compensation Insurance 
Contractor shall maintain Worker’s Compensation 
Insurance for its employees in accordance with 
Connecticut’s General Statutes or in accordance with 
the statutes of Contractor’s home state. In addition to 
any other requirements related to worker’s 
compensation insurance, if Contractor is a sole 
proprietor, a single member limited liability company 
or otherwise has no employees, Contractor shall 
maintain Worker’s Compensation Insurance as if it 
were an “employer” as such term is defined in and in 
accordance with Connecticut’s General Statutes or as if 
it were an employer in accordance with the statutes of 
Contractor’s home state. 

10. Insurance Conditions 
(a) Contractor shall purchase insurance coverage from an 

insurance company licensed to conduct business in 
Connecticut or a company approved by HA. 

(b) Contractor shall ensure all required insurance policies 
provide occurrence-based coverage. 

(c) HA may review the insurance requirements and 
coverages from time to time. Contractor agrees to 

comply with HA’s reasonable new or modified 
insurance requirements. 

(d) Contractor shall pay all insurance deductibles, if any, or 
indemnify HA from paying Contractor’s insurance 
deductibles, or both. 

(e) Contractor agrees that the amount of insurance 
required does not, in any way, limit the liability of 
Contractor by virtue of its obligation to indemnify HA, 
so that all claims resulting in a settlement or judgment 
or other claim-related payment in excess of the 
coverage amounts required, if any, are the sole 
responsibility of Contractor to pay, to indemnify HA 
from paying, or both. 

(f) Contractor shall ensure that following phrase is placed 
by its insurer in the ACORD Certificate of Insurance 
form’s comments section: “The Housing Authority of 
the City of Hartford is named as an Additional 
Insured.” 

(g) Contractor shall furnish HA all insurance renewal 
certificates at least thirty (30) days prior to policy 
expiration. 

(h) Contractor shall maintain insurance coverage in full 
force for the duration of this contract, including 
extensions or renewals. Contractor’s cancellation or 
termination of insurance policies required by this 
contract without immediate replacement is a default. 
HA may cure such a default by procuring insurance on 
behalf of Contractor, at Contractor’s expense. 

(i) Contractor shall ensure that Contractor’s insurer will 
provide HA 30-days’ notice before cancellation or 
decrease in coverage, of any insurance policy required.  

General Indemnity 

11. HA Indemnification 
(a) In this section, the following definitions apply: 

“Litigation Expense” means any reasonable out-of-
pocket expense incurred in defending a Proceeding or 
in any related investigation or negotiation, including 
court filing fees, court costs, arbitration fees, witness 
fees, and attorneys’ and other professionals’ fees and 
disbursements. 
“Losses” means any amount awarded in, or paid in 
settlement of, any Proceeding, including any interest 
and any Litigation Expenses. 
“Proceeding” means any judicial, administrative, or 
arbitration action, suit, claim, investigation, or 
proceeding. 

(b) Contractor shall indemnify HA against all Losses arising 
out of a Proceeding against HA related to this Contract 
and initiated by a non-party to this contract (“Claim”), 
except to the extent that HA negligently or 
intentionally caused those Losses. 

(c) HA must promptly notify Contractor of that Claim and 
deliver to Contractor a copy of all legal pleadings with 
respect to the Claim.  
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(d) To assume the defense of a Claim, Contractor must 
notify HA that it is doing so. Promptly thereafter, 
Contractor shall retain to represent it in the Claim, 
independent legal counsel that is reasonably 
acceptable to HA. 

(e) HA is entitled to participate in the defense of a Claim. 
HA may defend a Claim with counsel of its own 
choosing and without Contractor participating if 
(1) Contractor notifies HA that it does not wish to 
defend the Claim, (2) by midnight at the end of the 
tenth business day after HA notifies Contractor of the 
Claim Contractor fails to notify HA that it wishes to 
defend the Claim, or (3) representation of Contractor 
and HA by the same counsel would, in the opinion of 
that counsel, constitute a conflict of interest. 

(f) Contractor shall pay any Litigation Expenses that HA 
incurs in connection with defense of the Claim before 
Contractor assumes the defense of that Claim, except 
with respect to any period during which HA fails to 
timely notify Contractor of that Claim. Contractor will 
not be liable for any Litigation Expenses that HA incurs 
in connection with defense of a Claim after Contractor 
assumes the defense of that Claim, other than 
Litigation Expenses that HA incurs in employing 
counsel in accordance with subsection (d), which 
Litigation Expenses Contractor shall pay promptly as 
they are incurred. 

(g) After Contractor assumes the defense of a Claim, 
Contractor may contest, pay, settle, or compromise 
the Claim at its discretion, except that it may not 
compromise or settle the Claim without the consent of 
HA unless that compromise or settlement (1) does not 
entail any admission on the part of HA that it violated 
any law or infringed the rights of any Person, (2) has 
no effect on any other claim that may be brought 
against HA, (3) provides as the claimant’s sole relief 
monetary damages that are paid in full by Contractor, 
and (4) requires that the claimant release HA from all 
liability in respect of the Claim. 

Default and Remedies 

12. Additional Defaults 
(a) Default includes, in addition to those stated elsewhere 

in this contract: 
(i) a competent authority, such as a government 

official or a Certified Public Accountant, 
determines that Contractor’s management of, 
or any accounting for, its funding, as relates to 
this contract, is improper, inadequate, or illegal; 
and 

(ii) a court having jurisdiction enters a decree or 
order adjudging Contractor bankrupt or  
insolvent, or approving as properly filed 
Contractor’s petition seeking reorganization, 
readjustment, arrangement, composition, or 
similar relief for Contractor under federal 

bankruptcy laws, or any other similar applicable 
law. 

(b) HA may waive any default. HA’s waiver as to a 
particular default does not constitute a waiver of any 
other default, whether of the same or different type, 
and whether preceding or succeeding the waived 
default. HA’s waiver of a default is not effective unless 
written and signed by HA’s Executive Director. 

13.  Remedies 
(a) HA may elect to pursue any one or more of the 

following remedies, in any combination or sequence, 
for any default not waived by HA: 
(i) any action as HA deems necessary, including the 

temporary withholding or reduction of 
payment; 

(ii) suspend program operation; 
(iii) require Contractor to cure such default to HA’s 

satisfaction; and  
(iv) terminate this contract. 

(b) HA’s selected remedy does not prohibit HA from 
pursuing any other remedy and does not constitute a 
waiver by HA of any other right or remedy. 

14. Youth and Resident Contact 
(a) Contractor represents that it has appropriate hiring 

policies and screening procedures for employees who 
will be working with youths and public housing 
residents. 

(b) Contractor shall permit HA to review Contractor’s 
hiring policies and screening procedures for employees 
who will be working with youths and public housing 
residents.  

(c) HA may terminate this agreement if (i) Contractor’s 
performance includes working with youths and public 
housing residents; (ii) HA determines that Contractor’s 
hiring policy is not appropriate; and (iii) Contractor fails 
to promptly modify its hiring policy. 

15. Hiring Indemnity 
Contractor shall indemnify HA for any failure of 
Contractor’s hiring policies and screening procedures. 

Conflicts of Interest 

16. Family Conflicts 
(a) Contractor represents that it has disclosed to HA any 

immediate family member (parent, parent-in-law, 
spouse, child, brother, sister, brother-in law, sister-in-
law, or stepparent) of any of its employees, agents, or 
subcontractors, who is employed by HA. 

Miscellaneous 

17. Communications 
(a) Both parties agree to write all notices, including 

demands, requests, instructions, approvals, proposals, 
and claims. 
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(b) HA will deliver all notices to Contractor by delivering 
them to Contractor’s registered business address or by 
mailing them in sealed, postage-paid envelopes, 
addressed to Contractor’s registered mailing address.  

(c) Contractor may specify a different address for notices 
by delivering an address change notice to HA. 

(d) Contractor will deliver all notices to HA by delivering 
them to Contracting Officer at HA’s main office or by 
mailing them in sealed, postage-paid envelopes, 
addressed to Contracting Officer at HA’s main office. 

(e) HA may specify a different address for notices by 
delivering an address change notice to Contractor. 

18. Licenses 
Contractor and all subcontractors shall hold, at all 
times, all licenses required by the State of Connecticut 
and the City of Hartford, if any. 

19. Sales Tax 
HA shall provide Contractor the necessary tax-exempt 
information when required.  

20. Entire Agreement 
(a) This contract constitutes the final agreement between 

the parties. It is the complete and exclusive expression 
of the parties’ agreement on the matters contained in 
this contract. All prior and contemporaneous 
negotiations and agreements between the parties on 
matters contain in this contract are expressly merged 
into and superseded by this contract. The provisions of 
this contract may not be explained, supplemented, or 
qualified through evidence of trade usage or a prior 
course of dealings.  

(b) In entering into this contract, neither party has relied 
upon any statement, representation, or agreement of 
the other party, except for those expressly contained 
in this contract.  

21. Choice of Law 
(a) The laws of the State of Connecticut, without giving 

effect to its conflicts of law principles, govern all 
maters arising out of or relating to the contract, 
including its validity, interpretation, construction, 
performance, and enforcement. 

22. Forum & Venue 
(a) Any party bringing a legal action or proceeding against 

any other party arising out of or relating to this 
contract may bring the legal action or proceeding in 
the United States District Court for the District of 
Connecticut or in any court of the State of Connecticut 
sitting in Hartford. 

(b) Each party waives, to the fullest extent permitted by 
law: 
(i) any objection which it may now or later have to 

the laying of venue of any legal action or 
proceeding arising out of or relating to this 
contract brought in the United States District 
Court for the District of Connecticut or in any 
court of the State of Connecticut sitting in 
Hartford; and  

(ii) any claim that any action or proceeding brought 
in any such court has been brought in an 
inconvenient forum. 

(c) For the purposes of all legal actions and proceedings 
arising out of or relating to this contract, each party to 
this contract submits to the nonexclusive jurisdiction 
of any court of: 
(i) the United States District Court for the District 

of Connecticut and its appellate courts; and 
(ii) the State of Connecticut sitting in Hartford and 

its appellate courts. 
23. HACH Policies - Fraud, Ethics and Conflicts of Interest

The HACH Fraud Policy and the HACH Ethics and 
Conflicts of Interest Policy are hereby incorporated 
into this Contract.  Contractor shall comply with their 
provisions as applicable.  Copies of the policies are 
available upon request.  
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Applicability.  This form HUD-5370-C has 2 Sections.  These 
Sections must be inserted into non-construction contracts as 
described below:   
 

1) Non-construction contracts (without maintenance) 
greater than $100,000 - use Section I;  

2) Maintenance contracts (including nonroutine 
maintenance as defined at 24 CFR 968.105) greater than 
$2,000 but not more than $100,000 - use Section II; and 

3) Maintenance contracts (including nonroutine 
maintenance), greater than $100,000 – use Sections I 
and II. 

==================================================== 
Section I - Clauses for All Non-Construction Contracts greater 
than $100,000 
==================================================== 
1. Definitions 
 
The following definitions are applicable to this contract: 

(a) "Authority or Housing Authority (HA)" means the  
Housing Authority. 

(b) "Contract" means the contract entered into between the 
Authority and the Contractor. It includes the contract form, 
the Certifications and Representations, these contract 
clauses, and the scope of work. It includes all formal 
changes to any of those documents by addendum, Change 
Order, or other modification. 

(c) "Contractor" means the person or other entity entering into 
the contract with the Authority to perform all of the work 
required under the contract. 

(d) "Day" means calendar days, unless otherwise stated. 
(e) "HUD" means the Secretary of Housing and Urban    

development, his delegates, successors, and assigns, and 
the officers and employees of the United States 
Department of Housing and Urban Development acting for 
and on behalf of the Secretary. 

 
2. Changes 
 

(a) The HA may at any time, by written order, and without 
notice to the sureties, if any, make changes within the 
general scope of this contract in the services to be 
performed or supplies to be delivered. 

(b) If any such change causes an increase or decrease in the 
hourly rate, the not-to-exceed amount of the contract, or 
the time required for performance of any part of the work 
under this contract, whether or not changed by the order, 
or otherwise affects the conditions of this contract, the HA 
shall make an equitable adjustment in the not-to-exceed 
amount, the hourly rate, the delivery schedule, or other 
affected terms, and shall modify the contract accordingly. 

(c) The Contractor must assert its right to an equitable 
adjustment under this clause within 30 days from the date 
of receipt of the written order. However, if the HA decides 
that the facts justify it, the HA may receive and act upon a 

proposal submitted before final payment of the contract. 
(d) Failure to agree to any adjustment shall be a dispute under 

clause Disputes, herein. However, nothing in this clause 
shall excuse the Contractor from proceeding with the 
contract as changed. 

(e) No services for which an additional cost or fee will be 
charged by the Contractor shall be furnished without the 
prior written consent of the HA. 

 
3. Termination for Convenience and Default 
 

(a) The HA may terminate this contract in whole, or from time 
to time in part, for the HA's convenience or the failure of 
the Contractor to fulfill the contract obligations (default).  
The HA shall terminate by delivering to the Contractor a 
written Notice of Termination specifying the nature, extent, 
and effective date of the termination. Upon receipt of the 
notice, the Contractor shall:  (i) immediately discontinue all 
services affected (unless the notice directs otherwise); and 
(ii) deliver to the HA all information, reports, papers, and 
other materials accumulated or generated in performing 
this contract, whether completed or in process. 

(b) If the termination is for the convenience of the HA, the HA 
shall be liable only for payment for services rendered 
before the effective date of the termination. 

(c) If the termination is due to the failure of the Contractor to 
fulfill its obligations under the contract (default), the HA 
may (i) require the Contractor to deliver to it, in the manner 
and to the extent directed by the HA, any work as 
described in subparagraph (a)(ii) above, and compensation 
be determined in accordance with the Changes clause, 
paragraph 2, above; (ii) take over the work and prosecute 
the same to completion by contract or otherwise, and the 
Contractor shall be liable for any additional cost incurred by 
the HA; (iii) withhold any payments to the Contractor, for 
the purpose of off-set or partial payment, as the case may 
be, of amounts owed to the HA by the Contractor. 

(d) If, after termination for failure to fulfill contract obligations 
(default), it is determined that the Contractor had not failed, 
the termination shall be deemed to have been effected for 
the convenience of the HA, and the Contractor shall been 
titled to payment as described in paragraph (b) above. 

(e) Any disputes with regard to this clause are expressly made 
subject to the terms of clause titled Disputes herein. 

 
4. Examination and Retention of Contractor's Records 
 

(a) The HA, HUD, or Comptroller General of the United States, 
or any of their duly authorized representatives shall, until 3 
years after final payment under this contract, have access 
to and the right to examine any of the Contractor's directly 
pertinent books, documents, papers, or other records 
involving transactions related to this contract for the 
purpose of making audit, examination, excerpts, and 
transcriptions. 
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(b) The Contractor agrees to include in first-tier subcontracts 
under this contract a clause substantially the same as 
paragraph (a) above. "Subcontract," as used in this clause, 
excludes purchase orders not exceeding $10,000. 

(c) The periods of access and examination in paragraphs (a) 
and (b) above for records relating to:  
(i) appeals under the clause titled Disputes;  
(ii) litigation or settlement of claims arising from the 
performance of this contract; or, 
(iii) costs and expenses of this contract to which the HA, 
HUD, or Comptroller General or any of their duly 
authorized representatives has taken exception shall 
continue until disposition of such appeals, litigation, claims, 
or exceptions. 

 
5. Rights in Data (Ownership and Proprietary Interest) 
 

The HA shall have exclusive ownership of, all proprietary 
interest in, and the right to full and exclusive possession of all 
information, materials and documents discovered or produced 
by Contractor pursuant to the terms of this Contract, including 
but not limited to reports, memoranda or letters concerning the 
research and reporting tasks of this Contract. 

 
6. Energy Efficiency  
 

The contractor shall comply with all mandatory standards and 
policies relating to energy efficiency which are contained in the 
energy conservation plan issued in compliance with the Energy 
Policy and Conservation Act (Pub.L. 94-163) for the State in 
which the work under this contract is performed. 

 
7. Disputes 
 

(a) All disputes arising under or relating to this contract, except 
for disputes arising under clauses contained in Section III, 
Labor Standards Provisions, including any claims for 
damages for the alleged breach there of which are not 
disposed of by agreement, shall be resolved under this 
clause. 

(b) All claims by the Contractor shall be made in writing and 
submitted to the HA. A claim by the HA against the 
Contractor shall be subject to a written decision by the HA. 

(c) The HA shall, with reasonable promptness, but in no event 
in no more than 60 days, render a decision concerning any 
claim hereunder. Unless the Contractor, within 30 days 
after receipt of the HA's decision, shall notify the HA in 
writing that it takes exception to such decision, the decision 
shall be final and conclusive. 

(d) Provided the Contractor has (i) given the notice within the 
time stated in paragraph (c) above, and (ii) excepted its 
claim relating to such decision from the final release, and 
(iii) brought suit against the HA not later than one year after 
receipt of final payment, or if final payment has not been 
made, not later than one year after the Contractor has had 
a reasonable time to respond to a written request by the 
HA that it submit a final voucher and release, whichever is 
earlier, then the HA's decision shall not be final or 
conclusive, but the dispute shall be determined on the 
merits by a court of competent jurisdiction. 

(e) The Contractor shall proceed diligently with performance of 
this contract, pending final resolution of any request for 
relief, claim, appeal, or action arising under the contract, 
and comply with any decision of the HA. 

 
8. Contract Termination; Debarment 

 
A breach of these Contract clauses may be grounds for 
termination of the Contract and for debarment or denial of 
participation in HUD programs as a Contractor and a 
subcontractor as provided in 24 CFR Part 24. 

 
9. Assignment of Contract  
 

The Contractor shall not assign or transfer any interest in this 
contract; except that claims for monies due or to become due 
from the HA under the contract may be assigned to a bank, 
trust company, or other financial institution. If the Contractor is a 
partnership, this contract shall inure to the benefit of the 
surviving or remaining member(s) of such partnership approved 
by the HA. 

 
10. Certificate and Release 
 

Prior to final payment under this contract, or prior to settlement 
upon termination of this contract, and as a condition precedent 
thereto, the Contractor shall execute and deliver to the HA a 
certificate and release, in a form acceptable to the HA, of all 
claims against the HA by the Contractor under and by virtue of 
this contract, other than such claims, if any, as may be 
specifically excepted by the Contractor in stated amounts set 
forth therein. 
 

11. Organizational Conflicts of Interest 
 

(a) The Contractor warrants that to the best of its knowledge 
and belief and except as otherwise disclosed, it does not 
have any organizational conflict of interest which is defined 
as a situation in which the nature of work under this 
contract and a contractor's organizational, financial, 
contractual or other interests are such that: 
(i) Award of the contract may result in an unfair 

competitive advantage; or 
(ii) The Contractor's objectivity in performing the contract 

work may be impaired. 
(b) The Contractor agrees that if after award it discovers an 

organizational conflict of interest with respect to this 
contract or any task/delivery order under the contract, he or 
she shall make an immediate and full disclosure in writing 
to the Contracting Officer which shall include a description 
of the action which the Contractor has taken or intends to 
take to eliminate or neutralize the conflict. The HA may, 
however, terminate the contract or task/delivery order for 
the convenience of the HA if it would be in the best interest 
of the HA. 

(c) In the event the Contractor was aware of an organizational 
conflict of interest before the award of this contract and 
intentionally did not disclose the conflict to the Contracting 
Officer, the HA may terminate the contract for default. 

(d) The terms of this clause shall be included in all 
subcontracts and consulting agreements wherein the work 
to be performed is similar to the service provided by the 
prime Contractor. The Contractor shall include in such 
subcontracts and consulting agreements any necessary 
provisions to eliminate or neutralize conflicts of interest. 

 
12. Inspection and Acceptance 
 

(a) The HA has the right to review, require correction, if 
necessary, and accept the work products produced by the 
Contractor. Such review(s) shall be carried out within 30 
days so as to not impede the work of the Contractor. Any 
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product of work shall be deemed accepted as submitted if 
the HA does not issue written comments and/or required 
corrections within 30 days from the date of receipt of such 
product from the Contractor. 

(b) The Contractor shall make any required corrections 
promptly at no additional charge and return a revised copy 
of the product to the HA within 7 days of notification or a 
later date if extended by the HA. 

(c) Failure by the Contractor to proceed with reasonable 
promptness to make necessary corrections shall be a 
default. If the Contractor's submission of corrected work 
remains unacceptable, the HA may terminate this contract 
(or the task order involved) or reduce the contract price or 
cost to reflect the reduced value of services received. 

 
13. Interest of Members of Congress 
 

No member of or delegate to the Congress of the United States 
of America or Resident Commissioner shall be admitted to any 
share or part of this contract or to any benefit to arise there 
from, but this provision shall not be construed to extend to this 
contract if made with a corporation for its general benefit. 
 

14. Interest of Members, Officers, or Employees and Former 
Members, Officers, or Employees 

 
No member, officer, or employee of the HA, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body in which the HA was activated, 
and no other pubic official of such locality or localities who 
exercises any functions or responsibilities with respect to the 
project, shall, during his or her tenure, or for one year 
thereafter, have any interest, direct or indirect, in this contract or 
the proceeds thereof. 
 

15. Limitation on Payments to Influence Certain Federal 
Transactions 

 
(a) Definitions. As used in this clause: 

"Agency", as defined in 5 U.S.C. 552(f), includes Federal 
executive departments and agencies as well as independent 
regulatory commissions and Government corporations, as 
defined in 31 U.S.C. 9101(1). 

"Covered Federal Action" means any of the following 
Federal actions: 

(i) The awarding of any Federal contract; 
(ii) The making of any Federal grant; 
(iii) The making of any Federal loan; 
(iv) The entering into of any cooperative agreement; and, 
(v) The extension, continuation, renewal, amendment, or 

modification of any Federal contract, grant, loan, or 
cooperative agreement. 

Covered Federal action does not include receiving from an 
agency a commitment providing for the United States to insure 
or guarantee a loan. 

"Indian tribe" and "tribal organization" have the meaning 
provided in section 4 of the Indian Self-Determination and 
Education Assistance Act (25 U.S.C. 450B). Alaskan Natives 
are included under the definitions of Indian tribes in that Act. 

"Influencing or attempting to influence" means making, with 
the intent to influence, any communication to or appearance 
before an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with any covered 
Federal action. 

"Local government" means a unit of government in a State 
and, if chartered, established, or otherwise recognized by a 
State for the performance of a governmental duty, including a 
local public authority, a special district, an intrastate district, a 
council of governments, a sponsor group representative 
organization, and any other instrumentality of a local 
government. 

"Officer or employee of an agency" includes the following 
individuals who are employed by an agency: 

(i) An individual who is appointed to a position in the 
Government under title 5, U.S.C., including a position 
under a temporary appointment; 

(ii) A member of the uniformed services as defined in 
section 202, title 18, U.S.C.; 

(iii) A special Government employee as defined in section 
202, title 18, U.S.C.; and, 

(iv) An individual who is a member of a Federal advisory 
committee, as defined by the Federal Advisory 
Committee Act, title 5, appendix 2. 

“Person" means an individual, corporation, company, 
association, authority, firm, partnership, society, State, and local 
government, regardless of whether such entity is operated for 
profit or not for profit. This term excludes an Indian tribe, tribal 
organization, or other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Recipient" includes all contractors, subcontractors at any 
tier, and subgrantees at any tier of the recipient of funds 
received in connection with a Federal contract, grant, loan, or 
cooperative agreement. The term excludes an Indian tribe, tribal 
organization, or any other Indian organization with respect to 
expenditures specifically permitted by other Federal law. 

"Regularly employed means, with respect to an officer or 
employee of a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, an officer or 
employee who is employed by such person for at least 130 
working days within one year immediately preceding the date of 
the submission that initiates agency consideration of such 
person for receipt of such contract, grant, loan, or cooperative 
agreement. An officer or employee who is employed by such 
person for less than 130 working days within one year 
immediately preceding the date of submission that initiates 
agency consideration of such person shall be considered to be 
regularly employed as soon as he or she is employed by such 
person for 130 working days. 

"State" means a State of the United States, the District of 
Columbia, the Commonwealth of Puerto Rico, a territory or 
possession of the United States, an agency or instrumentality of 
a State, and a multi-State, regional, or interstate entity having 
governmental duties and powers. 
(b) Prohibitio n. 

(i) Section 1352 of title 31, U.S.C. provides in part that no 
appropriated funds may be expended by the recipient 
of a Federal contract, grant, loan, or cooperative 
agreement to pay any person for influencing or 
attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member 
of Congress in connection with any of the following 
covered Federal actions: the awarding of any Federal 
contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any 
cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of 
any Federal contract, grant, loan, or cooperative 
agreement. 

(ii) The prohibition does not apply as follows: 

 
 

 
Section I - Page 3 of 6 

 
Form HUD-5370-C (10/2006) 

 



 

(1) Agency and legislative liaison by Own 
Employees.  
     (a) The prohibition on the use of appropriated 
funds, in paragraph (i) of this section, does not 
apply in the case of a payment of reasonable 
compensation made to an officer or employee of 
a person requesting or receiving a Federal 
contract, grant, loan, or cooperative agreement, if 
the payment is for agency and legislative 
activities not directly related to a covered Federal 
action. 
     (b) For purposes of paragraph (b)(i)(1)(a) of 
this clause, providing any information specifically 
requested by an agency or Congress is permitted 
at any time. 
     (c) The following agency and legislative liaison 
activities are permitted at any time only where 
they are not related to a specific solicitation for 
any covered Federal action: 
      (1) Discussing with an agency 
(including individual demonstrations) the qualities 
and characteristics of the person's products or 
services, conditions or terms of sale, and service 
capabilities; and,  

(2) Technical discussions and other 
activities regarding the application or adaptation 
of the person's products or services for an 
agency's use. 

(d) The following agency and legislative liaison 
activities are permitted where they are prior to 
formal solicitation of any covered Federal action: 

(1) Providing any information not 
specifically requested but necessary for an 
agency to make an informed decision about 
initiation of a covered Federal action; 

(2) Technical discussions regarding the 
preparation of an unsolicited proposal prior to its 
official submission; and  

(3) Capability presentations by persons 
seeking awards from an agency pursuant to the 
provisions of the Small Business Act, as 
amended by Public Law 95-507 and other 
subsequent amendments. 

(e) Only those activities expressly authorized 
by subdivision (b)(ii)(1)(a) of this clause are 
permitted under this clause. 

(2) Professional and technical services. 
(a) The prohibition on the use of appropriated 

funds, in subparagraph (b)(i) of this clause, 
does not apply in the case of- 
(i) A payment of reasonable compensation 

made to an officer or employee of a 
person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal 
action, if payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. 

(ii) Any reasonable payment to a person, 
other than an officer or employee of a 

person requesting or receiving a 
covered Federal action or an extension, 
continuation, renewal, amendment, or 
modification of a covered Federal action 
if the payment is for professional or 
technical services rendered directly in 
the preparation, submission, or 
negotiation of any bid, proposal, or 
application for that Federal action or for 
meeting requirements imposed by or 
pursuant to law as a condition for 
receiving that Federal action. Persons 
other than officers or employees of a 
person requesting or receiving a 
covered Federal action include 
consultants and trade associations. 

(b) For purposes of subdivision (b)(ii)(2)(a) of 
clause, "professional and technical services" 
shall be limited to advice and analysis 
directly applying any professional or 
technical discipline. 

(c) Requirements imposed by or pursuant to law 
as a condition for receiving a covered 
Federal award include those required by law 
or regulation, or reasonably expected to be 
required by law or regulation, and any other 
requirements in the actual award 
documents. 

(d) Only those services expressly authorized by 
subdivisions (b)(ii)(2)(a)(i) and (ii) of this 
section are permitted under this clause. 

(iii) Selling activities by independent sales 
representatives. 

(c) The prohibition on the use of appropriated funds, in 
subparagraph (b)(i) of this clause, does not apply to the 
following selling activities before an agency by independent 
sales representatives, provided such activities are prior to 
formal solicitation by an agency and are specifically limited 
to the merits of the matter: 
(i) Discussing with an agency (including individual 

demonstration) the qualities and characteristics of the 
person's products or services, conditions or terms of 
sale, and service capabilities; and 

(ii) Technical discussions and other activities regarding 
the application or adaptation of the person's products 
or services for an agency's use. 

(d) Agreement. In accepting any contract, grant, cooperative 
agreement, or loan resulting from this solicitation, the 
person submitting the offer agrees not to make any 
payment prohibited by this clause. 

(e) Penalties. Any person who makes an expenditure 
prohibited under paragraph (b) of this clause shall be 
subject to civil penalties as provided for by 31 U.S.C. 1352. 
An imposition of a civil penalty does not prevent the 
Government from seeking any other remedy that may be 
applicable. 

(f) Cost Allowability. Nothing in this clause is to be interpreted 
to make allowable or reasonable any costs which would be 
unallowable or unreasonable in accordance with Part 31 of 
the Federal Acquisition Regulation (FAR), or OMB 
Circulars dealing with cost allowability for recipients of 
assistance agreements. Conversely, costs made 
specifically unallowable by the requirements in this clause 
will not be made allowable under any of the provisions of 
FAR Part 31 or the relevant OMB Circulars. 
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16. Equal Employment Opportunity 
 

During the performance of this contract, the Contractor agrees 
as follows: 
(a) The Contractor shall not discriminate against any employee 

or applicant for employment because of race, color, 
religion, sex, or national origin. 

(b) The Contractor shall take affirmative action to ensure that 
applicants are employed, and that employees are treated 
during employment without regard to their race, color, 
religion, sex, or national origin.  Such action shall include, 
but not be limited to (1) employment; (2) upgrading; (3) 
demotion; (4) transfer; (5) recruitment or recruitment 
advertising; (6) layoff or termination; (7) rates of pay or 
other forms of compensation; and (8) selection for training, 
including apprenticeship. 

(c) The Contractor shall post in conspicuous places available 
to employees and applicants for employment the notices to 
be provided by the Contracting Officer that explain this 
clause. 

(d) The Contractor shall, in all solicitations or advertisements 
for employees placed by or on behalf of the Contractor, 
state that all qualified applicants will receive consideration 
for employment without regard to race, color, religion, sex, 
or national origin. 

(e) The Contractor shall send, to each labor union or 
representative of workers with which it has a collective 
bargaining agreement or other contract or understanding, 
the notice to be provided by the Contracting Officer 
advising the labor union or workers' representative of the 
Contractor's commitments under this clause, and post 
copies of the notice in conspicuous places available to 
employees and applicants for employment. 

(f) The Contractor shall comply with Executive Order 11246, 
as amended, and the rules, regulations, and orders of the 
Secretary of Labor. 

(g) The Contractor shall furnish all information and reports 
required by Executive Order 11246, as amended and by 
rules, regulations, and orders of the Secretary of Labor, or 
pursuant thereto. The Contractor shall permit access to its 
books, records, and accounts by the Secretary of Labor for 
purposes of investigation to ascertain compliance with such 
rules, regulations, and orders. 

(h) In the event of a determination that the Contractor is not in 
compliance with this clause or any rule, regulation, or order 
of the Secretary of Labor, this contract may be canceled, 
terminated, or suspended in whole or in part, and the 
Contractor may be declared ineligible for further 
Government contracts, or federally assisted construction 
contracts under the procedures authorized in Executive 
Order 11246, as amended. In addition, sanctions may be 
imposed and remedies invoked against the Contractor as 
provided in Executive Order 11246, as amended, the rules, 
regulations, and orders of the Secretary of Labor, or as 
otherwise provided by law. 

(i) The Contractor shall include the terms and conditions of 
this clause in every subcontract or purchase order unless 
exempted by the rules, regulations, or orders of the 
Secretary of Labor issued under Executive Order 11246, as 
amended, so that these terms and conditions will be 
binding upon each subcontractor or vendor.  The 
Contractor shall take such action with respect to any 
subcontractor or purchase order as the Secretary of 
Housing and Urban Development or the Secretary of Labor 
may direct as a means of enforcing such provisions, 
including sanctions for noncompliance; provided that if the 

Contractor becomes involved in, or is threatened with, 
litigation with a subcontractor or vendor as a result of such 
direction, the Contractor may request the United States to 
enter into the litigation to protect the interests of the United 
States. 

 
17. Dissemination or Disclosure of Information 

 
No information or material shall be disseminated or disclosed to 
the general public, the news media, or any person or 
organization without prior express written approval by the HA. 
 

18. Contractor's Status 
 

It is understood that the Contractor is an independent contractor 
and is not to be considered an employee of the HA, or assume 
any right, privilege or duties of an employee, and shall save 
harmless the HA and its employees from claims suits, actions 
and costs of every description resulting from the Contractor's 
activities on behalf of the HA in connection with this Agreement. 

 
19. Other Contractors 
 

HA may undertake or award other contracts for additional work 
at or near the site(s) of the work under this contract. The 
contractor shall fully cooperate with the other contractors and 
with HA and HUD employees and shall carefully adapt 
scheduling and performing the work under this contract to 
accommodate the additional work, heeding any direction that 
may be provided by the Contracting Officer. The contractor shall 
not commit or permit any act that will interfere with the 
performance of work by any other contractor or HA employee. 

 
20. Liens 
 

The Contractor is prohibited from placing a lien on HA's 
property. This prohibition shall apply to all subcontractors. 

 
21. Training and Employment Opportunities for Residents in 

the Project Area (Section 3, HUD Act of 1968; 24 CFR 135)  
 
(a) The work to be performed under this contract is subject to the 

requirements of section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U.S.C. 1701u 
(section 3). The purpose of section 3 is to ensure that 
employment and other economic opportunities generated by 
HUD assistance or HUD-assisted projects covered by section 3, 
shall, to the greatest extent feasible, be directed to low- and very 
low-income persons, particularly persons who are recipients of 
HUD assistance for housing. 

(b) The parties to this contract agree to comply with HUD's 
regulations in 24 CFR Part 135, which implement section 3. As 
evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other 
impediment that would prevent them from complying with the 
Part 135 regulations. 

(c) The contractor agrees to send to each labor organization or 
representative of workers with which the contractor has a 
collective bargaining agreement or other understanding, if any, a 
notice advising the labor organization or workers' representative 
of the contractor's commitments under this section 3 clause, and 
will post copies of the notice in conspicuous places at the work 
site where both employees and applicants for training and 
employment positions can see the notice. The notice shall 
describe the section 3 preference, shall set forth minimum 
number and job titles subject to hire, availability of 
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apprenticeship and training positions, the qualifications for each; 
and the name and location of the person(s) taking applications 
for each of the positions; and the anticipated date the work shall 
begin. 

(d) The contractor agrees to include this section 3 clause in every 
subcontract subject to compliance with regulations in 24 CFR 
Part 135, and agrees to take appropriate action, as provided in 
an applicable provision of the subcontract or in this section 3 
clause, upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR Part 135. The contractor will not 
subcontract with any subcontractor where the contractor has 
notice or knowledge that the subcontractor has been found in 
violation of the regulations in 24 CFR Part 135. 

 (e) The contractor will certify that any vacant employment positions, 
including training positions, that are filled (1) after the contractor 
is selected but before the contract is executed, and (2) with 
persons other than those to whom the regulations of 24 CFR 
Part 135 require employment opportunities to be directed, were 
not filled to circumvent the contractor's obligations under 24 CFR 
Part 135. 

 (f) Noncompliance with HUD's regulations in 24 CFR Part 135 may 
result in sanctions, termination of this contract for default, and 
debarment or suspension from future HUD assisted contracts. 

 
22.  Procurement of Recovered Materials 
 
(a) In accordance with Section 6002 of the Solid Waste Disposal Act, 

as amended by the Resource Conservation and Recovery Act, 
the Contractor shall procure items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR Part 247 that 
contain the highest percentage of recovered materials 
practicable, consistent with maintaining a satisfactory level of 
competition.  The Contractor shall procure items designated in 
the EPA guidelines that contain the highest percentage of 
recovered materials practicable unless the Contractor 
determines that such items: (1) are not reasonably available in a 
reasonable period of time; (2) fail to meet reasonable 
performance standards, which shall be determined on the basis 
of the guidelines of the National Institute of Standards and 
Technology, if applicable to the item; or (3) are only available at 
an unreasonable price. 

(b) Paragraph (a) of this clause shall apply to items purchased under 
this contract where: (1) the Contractor purchases in excess of 
$10,000 of the item under this contract; or (2) during the 
preceding Federal fiscal year, the Contractor: (i) purchased any 
amount of the items for use under a contract that was funded 
with Federal appropriations and was with a Federal agency or a 
State agency or agency of a political subdivision of a State; and 
(ii) purchased a total of in excess of $10,000 of the item both 
under and outside that contract. 
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Introduction to Agreement

Agreement

made as of the day of in the year (yyyy) of 

Between the Owner (Name & Address)

and the Design Professional (Name, Address and Discipline)

For the following Project (Include detailed description of Project, Location, Address, Scope and Program Designation)

The Owner and Design Professional agree as set forth below. 
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Article A: Services 

A 1.0 Design Professional's Basic Services o Drawings sufficient to fix and illustrate project scope   and 
character in all essential design elements 

Outline specifications 
A. 1.1 Areas of Professional’s Basic Services. Unless revised in a 
written addendum or amendment to this Agreement, in planning, 
designing and administering construction or rehabilitation of the 
Project, the Design Professional shall provide the Owner with  

o

o Cost estimates and analysis 

professional services in the following areas: 
o Recommendations for phasing of construction 

Site plan(s) 

Landscape plan 
o Architecture 

o

o Site Planning 
o

o Structural Engineering 
o Floor plans 

o Mechanical Engineering 
o Elevations, building and wall sections 

Updated three dimensional line drawings 

Engineering drawings 
o Electrical Engineering 

o

o Civil Engineering 
o

o Landscape Architecture 

o Cost Estimating 
A. 1.2.3 Bidding, Construction and Contract Document Phase. 
After receipt of the Owner’s written approval of Design 
Development Documents, the Design Professional shall prepare 
Con-

o Construction Contract Administration 

struction Documents. After consultation with the Owner and 
Owner’s attorney, if requested by the owner, the Design Profes-

A 1.2 Phases and Descriptions of Basic Services. 

A. 1.2.1 Schematic Design/Preliminary Study Phase. After re-
ceipt of a Notice to Proceed from the Owner, the Design 
Professional shall prepare and deliver Schematic 
Design/Preliminary Study Documents. These documents shall 
consist of a presentation of the complete concept of the Project, 
including all major elements of the building(s), and site 
design(s), planned to pro-mote economy both in construction 
and in administration and to comply with current program and 
cost limitations. The Design Professional shall revise these 
documents consistent with the requirements and criteria 
established by the Owner to secure the Owner’s written 
approval. Additionally, the Design Professional shall make an 
independent assessment of the accuracy of the information 
provided by the Owner concerning existing conditions.  
Documents in this phase shall include: 

sional shall also prepare and assemble all bidding and contract 
documents. The Design Professional shall revise these 
Bidding, Construction and Contract documents consistent with 
the requirements and criteria established by the Owner to 
secure the Owner’s written approval. They shall, include in a 
detailed, manner all work to be performed; all material; 
workmanship; finishes and equipment required for the 
architectural, structural, mechanical, electrical, and site work; 
survey maps furnished by Owner; and direct reproduction of 
any logs and subsurface soil investigations. These documents 
shall include:

o Solicitation for Bids

o Form of Contract

o Special Conditions

o General Conditions
o Site plan(s) 

o Technical Specifications
o Schedule of building types, unit distribution and bedroom 

o Plans and drawings
count 

Scale plan of all buildings, and typical dwelling units 

Wall sections and elevations 

o Updated cost estimates 
o

o

o Outline specifications 
A. 1.2.4 Bidding and Award Phase. After written approval of 
Bidding, Construction and Contract Documents from the Owner, 
the Design Professional shall assist in administering the biddingo Preliminary construction cost estimates 

Project specific analysis of codes, ordinances and 

regulations Three dimensional line drawings 

o and award of the Construction Contract. This shall 
include:o o Responding to inquires

o Drafting and issuing addendum approved by Owner 

o Attending prebid conference(s)

o Attending public bid openings

o Reviewing and tabulating bids

o Recommending list of eligible bids

o Recommending award

A. 1.2.2 Design Development Phase. After receipt of written 
approval of Schematic Design/Preliminary Study Documents, 
the Design Professional shall prepare and submit to the Owner 
De-sign Development Documents. The Design Professional 
shall revise these documents consistent with the requirements 
and criteria established by the Owner to secure the Owner’s 
written approval. These documents shall include the following: O      Altering drawings and specifications as often as required to

award within the Estimated Construction Contract Cost 
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o

o
o Administer the Construction Contract. 

o Conduct pre-construction conference and attend dispute 
resolution conferences and other meetings when requested 
by the Owner. 

o Review and approve contractor’s shop drawings and other 
submittals for conformance to the requirements of the ranty inspections as Additional Services.

contract documents. o

o At the Owner’s written request, and as Additional Service, 
procure testing from qualified parties. 

o Monitor the quality and progress of the work and furnish 
a written field report weekly, semi monthly, 

monthly, or This 
service shall be limited to a period amounting to 110% of the 
construction period as originally established under the 
construction contract unless construction has been delayed 
due to the Design professional’s failure to properly perform 
its duties and responsibilities. The Owner may direct addi- 
tional monitoring but only as Additional Services. 

o Require any sub-consultant to provide the services listed in 
this section where and as applicable and to visit the Project 
during the time that construction is occurring on the 
portion of the work related to its discipline and report in 
writing to the Design Professional. 

o

o

calendar days from the date of receipt of written
o Review, approve and submit to Owner the Contractor 

Requests for Payment. 

o Conduct all job meetings and record action in a set of 
minutes which are to be provided to the Owner. 

o Make modifications to Construction Contract Documents to 
correct errors, clarify intent or to accommodate change 
orders. 

o Make recommendations to Owner for solutions to special 
problems or changes necessitated by conditions encoun- 
tered in the course of construction.

□ □ 
□ 

A. 1.2.5 Construction Phase. After execution of the Construction 
Contract, the Design Professional shall in a prompt and timely 
manner administer the Construction Contract and all work required 
by the Bidding, Construction and Contract Documents. The 
Design Professional shall endeavor to protect the Owner against 
defects and deficiencies in the execution and performance of the 
work. The Design Professional shall: 

A. 1.2.6 Post Completion/Warranty Phase. After execution of the 
Certificate of Completion by the Owner, the Design Professional 
shall: 

Consult with and make recommendations to Owner during 
warranties regarding construction, and equipment war- 
ranties.

Perform an inspection of construction work, material, 
systems and equipment no earlier than nine months and no 
later than ten months after completion of the construction 
contract and make a written report to the Owner. At the 
Owner’s request, and by Amendment to the Additional 
Services section of this contract, conduct additional war- 

Advise and assist Owner in construction matters for a 
period up to eighteen months after completion of the 
project, but such assistance is not to exceed forty hours of 
service and one nonwarranty trip away from the place of 
business of the Design Professional. 

A. 1.3 Time of Performance. The Design Professional’s schedule 
for preparing, delivering and obtaining Owner’s approval for Basic 
Services shall be as follows: 

o Schematic Design/Preliminary Study Documents within
calendar days for the date of the receipt of a

Notice to Proceed.

Design Development Documents within calendar
days from the date of receipt of written approval by the 
Owner of Schematic Design/Preliminary Study documents.

Bidding, Construction and Contract Documents within

approval by the Owner of Design Development  
Documents. 

A. 2.0 Design Professional's Additional Services 

A. 2.1 Description of Additional Services. Additional Services are 
all those services provided by the Design Professional on the 
Project for the Owner that are not defined as Basic Services in 
Article A, Section 1.2 or otherwise required to be performed by 
the Design Professional under this Agreement. They include 
major revisions in the scope of work of previously approved 
drawings, specifications and other documents due to causes 
beyond the control of the Design Professional and not due to any 
errors, omissions, or failures on the part of the Design 
Professional to carry out obligations otherwise set out in this 
Agreement. 

A. 2.2 Written Addendum or Contract Amendment. All addi-
tional services not already expressly required by this 
agreement shall be agreed to through either a written 
addendum or amendment to this Agreement.
Article B: Compensation and Payment B. 

1.0 Basic Services

B. 1.1 Fixed Fee for Basic Services. The Owner will pay the 
Design Professional for Basic Services performed as defined by

A.1.2, a Fixed Fee (stipulated sum) of $ 

plus Reimbursable Expenses identified in Article B.2.0. Such 
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payment shall be compensation for all Basic Services required, 
performed, or accepted under this Contract. 

for a maximum amount; each such amendment or addendum shall 
also provide for a method of payment, including, at a minimum, 
whether payment will be made in partial payments or in lump sum 
and whether it will be based upon percentage of  

B. 1.2 Payment Schedule. Progress payments for Basic Services 
for each phase of work shall be made in proportion to services 
performed as follows: completion or services billed for. 

Phase Amount B. 4.0 Invoicing and Payments 

Schematic Design/Preliminary Study Phase $ 
B. 4.1 Invoices. All payments shall require a written invoice from 
the Design Professional. Invoices shall be made no more 
frequently than on a monthly basis. Payments for Basic Services 
shall be in proportion to services completed within each phase of 
work. When requesting such payment, the invoice shall identify 
the phase and the portion completed. All invoices shall state the 
Agreement, name and address to which payment shall be made, 
the services completed and the dates of completion, and whether 
the invoice requests payment for Basic Services, Reimbursable or 
Additional Services. Invoices seeking payment for Reimbursable 
or Additional Services must provide detailed documentation. 

Design Development Phase $

Bidding, Construction & Contract Document Phase $ 

Bidding & Award Phase $

Construction Phase $

Post Completion/ Warranty Phase 

Total Basic Services 

$

$

B. 2.0 Reimbursables 

B. 2.1 Reimbursable Expenses. The Owner will pay the Design 
Professional for the Reimbursable Expenses listed below up to a 

B. 4.2 Time of Payment. Upon the Design Professional’s proper 
submission of invoices for work performed or reimbursable 
expenses, the Owner shall review and, if the work is in conform-
ance with the terms of the Agreement, make payment within thirty 
days of the Owner’s receipt of the invoice. 

Maximum Amount of $ Reimbursable 
Expenses are in addition to the Fixed Fee for Basic Services and 
are for certain actual expenses incurred by the Design Professional 
in connection with the Project as enumerated below. 

Article C: Responsibilities 

C. 1.0 Design Professional's Responsibilities 
B. 2.1.1 Travel Costs. The reasonable expense of travel costs 
incurred by the Design Professional when requested by Owner to 
travel to a location that lies outside of a 45 mile radius of either the 
Project site, Design Professional’s office (s), and Owner’s 

C. 1.1 Basic Services. The Design Professionals shall provide 
the Basic Service set out in Article A.1.0. 

office. 

C. 1.2 Additional Services. When required under this Agreement 
or agreed to as set out in A.2.0, the Design Professional shall 
provide Additional Services on the Project. 

B. 2.1.2 Long Distance Telephone Costs. Long distance tele-phone 
calls and long distance telefax costs. 

C. 1.3 General Responsibilities. The Design Professional shall be 
responsible for the professional quality, technical accuracy, and 
coordination of all designs, drawings, specifications, and other 
services, furnished by the Design Professional under this 
Agreement. The Owner’s review, approval, acceptance of, or 
payment for Design Professional services shall not be construed 
as a waiver of any rights under this Agreement or of any cause of 
action for damages caused by Design Professional’s negligent 
performance under this Agreement. Furthermore, this Agree-ment 
does not restrict or limit any rights or remedies otherwise 

B. 2.1.3 Delivery Costs. Courier services and overnight delivery 
costs. 

B. 2.1.4 Reproduction Costs. Reproduction and postage costs of 
required drawings, specifications, Bidding and Contract docu-
ments, excluding the cost of reproductions for the Design Profes-
sional or Subcontractor’s own use. 

B. 2.1.5 Additional Reimbursables. The Design Professional and 
Owner may agree in an addendum or amendment to this 
Agreement to include certain other expenses not enumerated 
above as Reimbursable Expenses. These Reimbursables shall not 
be limited by the Maximum Amount agreed to above. A separate 
Maximum Amount for these Reimbursables shall be established.

afforded the Owner or Design Professional by law. 

C. 1.4 Designing Within Funding Limitations. The Design 
Professional shall perform services required under this Contract 
in such a manner so as to cause an award of a Construction 
Contract(s) thatdoes not exceed (1) $ or (2) an amount 

B .3.0 Additional Services 
to be provided by the Owner in writing to the Design Professional 
prior to the commencement of Design Professional services. This 
fixed limit shall be called the Maximum Construction Contract Cost. 
The amount may be increased by the Owner, but only with written 
notice to the Design Professional. If the increase results in a change 
to the scope of work, an amendment to this Agreement will be 
required. The Design Professional and the Owner may mutually 
agree to decrease the Maximum Construction Contract Cost, but 
only by signing a written amendment to this Agreement. Should bids 
for the Construction Contract(s) exceed the Maximum Construction 
Contract Cost, the Owner has the right to require the Design  

B. 3.1 Payment for Additional Services. The Owner will pay the 
Design Professional only for Additional Services agreed to in an 
addendum or amendment to this Agreement executed by the 
Owner and the Design Professional pursuant to A.2. Payment for 
all such Additional Services shall be in an amount and upon the 
terms set out in such amendment or addendum and agreed upon 
by the parties. Each such amendment or addendum shall provide 
for a fixed price or, where payment for such Additional Services 
is to be on an hourly basis or other unit pricing method,  
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Professional to perform redesigns, rebids and other services 
necessary to cause an award of the Construction Contract within the 
Maximum Construction Contract Cost without additional 
compensation or reimbursement. 

C.2.3 Contract Officer. The Owner shall designate a Contract 
Officer authorized to act on its behalf with respect to the design 
and construction of the Project. The Contract Officer shall 
examine documents submitted by the Design Professional and 
shall promptly render decisions pertaining to those documents so 
as to avoid unreasonably delaying the progress of the Design 
Professional’s work. 

C. 1.5 Compliance with Laws, Codes, Ordinances and Regulations. 
The Design Professional shall perform services that conform to all 
applicable Federal, State and local laws, codes, ordinances and 
regulations except as modified by any waivers which may be 
obtained with the approval of the Owner. If the Project is within an 
Indian reservation, tribal laws, codes and regulations shall be 
substituted for state and local laws, codes, ordinances and 
regulations. However, on such a Native American Projects, the 
Owner may additionally designate that some or all state and local 
codes shall apply. In some of these circumstances, a model national 
building code may be selected by the Indian or Native American 
Owner. The Design Professional shall certify that Contract 
Documents will conform to all applicable laws, codes, ordinances 
and regulations. The Design Professional shall prepare all 
construction documents required for approval by all governmental 
agencies having jurisdiction over the project. The Design 
professional shall make all changes in the Bidding and Construction 
Documents necessary to obtain governmental approval without 
additional compensation or reimbursement, except in the following 
situations. If subsequent to the date the Owner issues a notice to 
proceed, revisions are made to applicable codes or non-federal 
regulations, the Design Professional shall be entitled to additional 
compensation and reimbursements for any additional cost resulting 
from such changes. The Design Professional, however, is obligated
to notify the Owner of all significant code or regulatory changes 
within sixty (60) days of their change, and such notification shall be 
required in order for the Design Professional to be entitled to any 
additional compensation or reimbursement. 

C. 2.4 Duties to Furnish. The Owner shall provide the 
DesignProfessional the items listed below. 

C. 2.4.1 Survey and Property Restrictions. The Owner shall 
furnish topographic, property line and utility information as and 
where required. The Owner may at its election require the Design 
Professional to furnish any of these items as an Additional 
Service. 

C. 2.4.2 Existing Conditions. The Owner shall provide the De-
sign Professional any available “ built” drawings of 
buildings

as 
or properties, architect surveys, test reports, and any other written 
information that it may have in its possession and that it might 
reasonably assume affects the work. 

C. 2.4.3 Waivers. The Owner shall provide the Design Profes-
sional information it may have obtained on any waivers of local 
codes, ordinances, or regulations or standards affecting the de-
sign of the Project. 

C. 2.4.4 Minimum Wage Rates. The Owner shall furnish the 
Design Professional the schedule of minimum wage rates ap-
proved by the U.S. Secretary of Labor for inclusion in the 
solicitation and Contract Documents. 

C. 2.4.5 Tests. When expressly agreed to in writing by both the 
Owner and the Design Professional, the Owner shall furnish the 
Design Professional all necessary structural, mechanical, 
chemical or other laboratory tests, inspections and reports for 
required for the Project. C. 1.6 Seal. Licensed Design Professionals shall affix their seals 

and signatures to drawings and specifications produced under this 
Agreement when required by law or when the project is located on 
an Indian Reservation. 

C. 2.4.6 Contract Terms. The Owner or its legal counsel may 
provide the Design Professional text to be incorporated into 
Bidding and Construction Contract Documents. 

C. 1.7 Attendance at Conferences. The Design Professional or 
designated representative shall attend project conferences and 
meetings involving matters related to basic services covered under 
this contract. Attendance at community wide meetings shall be 
considered an additional service. 

Article D: Contract Administration 

D. 1.0 Prohibition of Assignment. The Design Professional shall 
not assign, subcontract, or transfer any services, obligations, or 
interest in this Agreement without the prior written consent of the 
Owner. Such consent shall not unreasonably be withheld when 
such assignment is for financing the Design Professional’s  

C. 2.0 Owner's Responsibilities 

C. 2.1 Information. The Owner shall provide information regarding 
requirements for the project, including a program that shall set forth 
the Owner’s objectives and schedule. The Owner shall also establish 
and update the Maximum Construction Cost. This shall include the 
Owner’s giving notice of work to be performed by the Owner or 
others and not included in the Construction Contract for the Project. 
The Design Professional, however, shall be responsible to ascertain 
and know federal requirements and limitations placed on 

performance. 

the Project. 

D. 1.1 Ownership of Documents. All drawings, specifications, 
studies and other materials prepared under this contract shall be 
the property of the Owner and at the termination or completion 
of the Design Professional’s services shall be promptly 
delivered to the Owner. The Design Professional shall have no 
claim for further employment or additional compensation as a 
result of exercise by the Owner of its full rights of ownership. 
It is understood, however, that the Design Professional does not 
rep-resent such data to be suitable for re-use on any other 
project or for any other purpose. If the Owner re-uses the 
subject data without the Design Professional’s written 
verification, such re-use will be at the sole risk of the Owner 
without liability to the Design Professional. 

C. 2.2 Notice of Defects. If the Owner observes or otherwise 
becomes aware of any fault or defect in the construction of the 
project or nonconformance with the Construction Contract, the 
Owner shall give prompt written notice of those faults, defects or 
nonconformance to the Design Professional. 
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D. 1.2 Substitutions. D. 1.7 Insurance. The Design professional shall carry Commer-
cial or Comprehensive General Liability Insurance, Professional 
Liability Insurance (for a period extending two years past the 
date of completion of construction), and other insurance as are 
required by law, all in minimum amounts as set forth below. The 
Design Professional shall furnish the Owner certificates of insur-
ance and they shall state that a thirty day notice of prior 
cancellation or change will be provided to the Owner. 
Additionally, the Owner shall be an additional insured on all 
Commercial or Comprehensive General liability policies. 

Insurance 

A. The Design Professional shall identify in writing princi-
pals and professional level employees and shall not substitute or 
replace principals or professional level employees without the 
prior approval of the Owner which shall not unreasonably be 
withheld. 

B. The Design Professional’s personnel identified below are
considered to be essential to the work effort. Prior to diverting or 
substituting any of the specified individuals, the Design 
Professional shall notify the Owner reasonably in advance and 
shall submit justification, including proposed substitutions, in 
sufficient detail to permit evaluation of the impact on the 
contract. No diversion or substitution of such key personnel shall 
be made by the Design professional without the prior written 
consent of the Owner. 

Limits or Amount 

D. 1.8 Retention of Rights. Neither the Owner’s review, approval 
or acceptance of, nor payment for, the services required under this 
contract shall be construed to operate as a waiver of any rights 
under this contract or of any cause of action arising out of the 
performance of this contract, and the Design Professional shall be 
and remain liable to the Owner in accordance with the applicable 
law for all damages to the Owner caused by the Design 
professional ‘s negligent performance of any of the services 
furnished under this contract. 

D. 1.3 Suspension. The Owner may give written notice to the 
Design Professional to suspend work on the project or any part 
thereof. The Owner shall not be obligated to consider a claim for 
additional compensation if the Design Professional is given written
notice to resume work within 120 calendar days. If notice to resume 
work is not given within 120 calendar days, the Design 
Professional shall be entitled to an equitable adjustment in  
compensation. 

Article E: Additional Requirements 

E. 1.0 Contract Provisions Required by Federal Law or Owner 
Contract with the U.S. Department of Housing and Urban 
Development (HUD). D. 1.4 Subcontracts. The Design Professional will cause all 

applicable provisions of this Agreement to be inserted in all its 
subcontracts. 

E. 1.1 Contract Adjustments. Notwithstanding any other term or 
condition of this Agreement, any settlement or equitable adjust-
ment due to termination, suspension or delays by the Owner shall 
be negotiated based on the cost principles stated at 48 CFR Subpart 
31.2 and conform to the Contract pricing provisions of 24 

D. 1.5 Disputes. In the event of a dispute arising under this 
Agreement, the Design Professional shall notify the Owner 
promptly in writing and submit its claim in a timely manner. The 
Owner shall respond to the claim in writing in a timely manner. 
The Design Professional shall proceed with its work hereunder in 
compliance with the instructions of the Owner, but such 
compliance shall not be a waiver of the Design Professional’s 
rights to make such a claim. Any dispute not resolved by this 
procedure may be determined by a court of competent jurisdiction 
or by consent of the Owner and Design Professional by other 
dispute resolution methods. 

CFR 85.36 (f). 

E. 1.2 Additional Services. The Owner shall perform a cost or 
price analysis as required by 24 CFR 85.36 (f) prior to the 
issuance of a contract modification/amendment for Additional 
Services. Such Additional Services shall be within the general 
scope of services covered by this Agreement. The Design 
Professional shall provide supporting cost information in 
sufficient detail to permit the Owner to perform the required 
cost or price analysis. D. 1.6 Termination. The Owner may terminate this Agreement for 

the Owner’s convenience or for failure of the Design Professional 
to fulfill contract obligations. The Owner shall terminate by 
delivering to the Design Professional a Notice of Termination 
specifying the reason therefore and the effective date of termina-
tion. Upon receipt of such notice, the Design Professional shall 
immediately discontinue all services affected and deliver to the 
Owner all information, reports, papers, and other materials accu-
mulated or generated in performing this contract whether com-
pleted or in process. If the termination is for convenience of the 
Owner, the Owner shall be liable only for payment for accepted 
services rendered before the effective date of termination. 

E. 1.3 Restrictive Drawings and Specifications. In accordance 
with 24 CFR 85.36(c)(3)(i) and contract agreements between 
the Owner and HUD, the Design Professional shall not require 
the use of materials, products, or services that unduly restrict 
competition. 

E. 1.4 Design Certification. Where the Owner is required by 
federal regulations to provide HUD a Design Professional 
certification regarding the design of the Projects (24 CFR 
968.235), the Design Professional shall provide such a 
certification to the Owner. 
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E. 1.5 Retention and Inspection of Records. Pursuant to 24 CFR 
85.26(i)(10) and (11), access shall be given by the Design Profes-
sional to the Owner, HUD, the Comptroller General of the United 
States, or any of their duly authorized representatives, to any 
books, documents, papers, and records of the Design Professional 
which are directly pertinent to that specific Contract for the 
purpose of making an audit, examination, excerpts, and transcrip-
tions. All required records shall be retained for three years after 
the Owner or Design Professional and other subgrantees make 
final payments and all other pending matters are closed. 

and if such interest is immediately disclosed to the Owner and such 
disclosure is entered upon the minutes of the Owner, the Owner, 
with the prior approval of the Government, may waive the 
prohibition contained in this subsection: Provided, That any such 
present member, officer, or employee of the Owner shall not 
participate in any action by the Owner relating to such contract, 
subcontract, or arrangement. 

E. 1.6 Copyrights and Rights in Data. HUD has no regulations 
pertaining to copyrights or rights in data as provided in 24 CFR 
85.36. HUD requirements, Article 45 of the General Conditions 
to the Contract for Construction (form HUD-5370) requires that 
contractors pay all royalties and license fees. All drawings and 
specifications prepared by the Design Professional pursuant to 
this contract will identify any applicable patents to enable the 
general contractor to fulfil the requirements of the construction 
contract. 

No member, officer, or employee of the Owner, no member of the 
governing body of the locality in which the project is situated, no 
member of the governing body of the locality in which the Owner 
was activated, and no other public official of such locality or 
localities who exercises any functions or responsibilities with 
respect to the project, during his/her tenure or for one year 
thereafter, shall have any interest, direct or indirect, in this 

contract or the proceeds thereof. 
E. 1.8 Disputes. In part because of HUD regulations (24 CFR 
85.36(i)(1)), this Design Professional Agreement, unless it is a 
small purchase contract, has administrative, contractual, or legal 
remedies for instances where the Design Professional violates or 
breaches Agreement terms, and provide for such sanctions and E. 1.7 Conflicts of Interest. Based in part on federal regulations 

(24 CFR 85.36(b)) and Contract agreement between the Owner 
and HUD, no employee, officer, or agent of the Owner (HUD 
grantee) shall participate in selection, or in the award or admin-
istration of a contract supported by Federal funds if a conflict of 
interest, real or apparent, would be involved. 

penalties as may be appropriate. 

Such a conflict would arise when: 

E. 1.9 Termination. In part because of HUD regulations (24 CFR 
85.36(i)(2)), this Design Professional Agreement, unless it is for 
an amount of $10,000 or less, has requirements regarding 
termination by the Owner when for cause or convenience. These 
include the manner by which the termination will be effected and 
basis for settlement. (i) The employee, officer or agent, 

(ii) Any member of his or her immediate family, 

(iii) His or her partner, or 

E. 1.10 Interest of Members of Congress. Because of Contract 
agreement between the Owner and HUD, no member of or 
delegate to the Congress of the United States of America or 
Resident Commissioner shall be admitted to any share or part of(iv) An organization that employs, or is about to employ, any of 

the above, has a financial or other interest in the firm selected for 
award. The grantee’s or subgrantee’s officers, employees or agents 
will neither solicit nor accept gratuities, favors or anything of 
monetary value from Contractors, or parties to sub-agreements. 
Grantees and subgrantees may set minimum rules where the 
financial interest is not substantial or the gift is an unsolicited item 
of nominal intrinsic value. To the extent permitted by State or local 
law or regulations, such standards or conduct will provide for 
penalties, sanctions, or other disciplinary actions for violations of 
such standards by the grantee’s and subgrantee’s officers, 
employees, or agents or by Contractors or their agents. The 
awarding agency may in regulation provide additional prohibitions 
relative to real, apparent, or potential conflicts of interest. 

Neither the Owner nor any of its contractors or their subcontractors 
shall enter into any Contract, subcontract, or agreement, in 
connection with any Project or any property included or planned to 
be included in any Project, in which any member, officer, or 
employee of the Owner, or any member of the governing body of 
the locality in which the Project is situated, or any member of the 
governing body of the locality in which the Owner was activated, 
or in any other public official of such locality or localities who 
exercises any responsibilities or functions with respect to the 
Project during his/her tenure or for one year thereafter has any 
interest, direct or indirect. If any such present or former member, 
officer, or employee of the Owner, or any such governing body 
member or such other public official of such locality or localities
involuntarily acquires or had acquired  

this Contract or to any benefit to arise from it. 

E. 1.11 Limitation of Payments to Influence Certain Federal 
Transaction. The Limitation on Use of Appropriated Funds to 
Influence Certain Federal Contracting and Financial Transac-
tions Act, Section 1352 of Title 31 U.S.C., provides in part that 
no appropriated funds may be expended by recipient of a 
federal contract, grant, loan, or cooperative agreement to pay 
any person, including the Design Professional, for influencing 
or attempting to influence an officer or employee of Congress 
in connection with any of the following covered Federal 
actions: the awarding of any federal contract, the making of any 
Federal grant, the making of any federal loan, the entering into 
of any cooperative agreement, and the extension, continuation, 
renewal, amendment, or modification of any federal contract, 
grant, loan, or cooperative agreement. 

E. 1.12 Employment, Training, and Contracting Opportunities for 
Low-Income Persons, Section 3 of the Housing and Urban 
Development Act of 1968. 

A. The work to be performed under this contract is subject to the 
requirements of section 3 of the Housing and Urban Development 
Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The 
purpose of section 3 is to ensure that employment and other 
economic opportunities generated by HUD assistance or HUD-
assisted projects covered by section 3, shall, to the greatest extent 
feasible, be directed to low- and very low-income persons, 
particularly persons who are recipients of HUD assistance for 
housing. prior to the beginning of his/her tenure any such interest 
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B. The parties to this contract agree to comply with HUD’s 
regulations in 24 CFR part 135, which implement section 3.  

As evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other  

impediment that would prevent them from complying with the part 
135 regulations. 

E. 1.15 Energy Efficiency. Pursuant to Federal regulations (24 
C.F.R 85.36(i)(13)) and Federal law, except when working on an 
Indian housing authority Project on an Indian reservation, the 
Design Professional shall comply with the mandatory standards 
and policies relating to energy efficiency which are contained in 
the state energy conservation plan issued in compliance with the 
Energy Policy and Conservation Act (Pub. L. 94-163 codified at 
42 U.S.C.A. § 6321 et. seq.). C. The contractor agrees to send to each labor organization or 

representative of workers with which the contractor has a collec-
tive bargaining agreement or other understanding, if any, a notice 
advising the labor organization or workers’ representative of the 
contractor’s commitments under this section 3 clause, and will 

E. 1.16 Prevailing Wages. In accordance with Section 12 of the 
U.S. Housing Act of 1937 (42 U.S.C. 1437j) the Design Profes-
sional shall pay not less than the wages prevailing in the locality, 
as determined by or adopted (subsequent to a determination under 
applicable State or local law) by the Secretary of HUD, to all 
architects, technical engineers, draftsmen, and technicians. 

E. 1.17 Non-applicability of Fair Housing Requirements in In-
dian Housing Authority Contracts. Pursuant to 24 CFR section 
905.115(b) title VI of the Civil Rights Act of 1964 (42 U.S.C. 
2000d-2000d-4), which prohibits discrimination on the basis of 
race, color or national origin in federally assisted programs, and 
the Fair Housing Act (42 U.S.C. 3601-3620), which prohibits 
discrimination based on race, color, religion, sex, national origin, 
handicap, or familial status in the sale or rental of housing do not 
apply to Indian Housing Authorities established by exercise of a 
Tribe’s powers of self-government. 

post copies of the notice in conspicuous places at the work site 
where both employees and applicants for training and employ-
ment positions can see the notice. The notice shall describe the 
section 3 preference, shall set forth minimum number and job 
titles subject to hire, availability of apprenticeship and training 
positions, the qualifications for each; and the name and location 
of the person(s) taking applications for each of the positions; and
the anticipated date the work shall begin. 

D. The contractor agrees to include this section 3 clause in every 
subcontract subject to compliance with regulations in 24 CFR part 
135, and agrees to take appropriate action, as provided in an 
applicable provision of the subcontract or in this section 3 clause, 
upon a finding that the subcontractor is in violation of the 
regulations in 24 CFR part 135. The contractor will not subcontract 
with any subcontractor where the contractor has notice or 
knowledge that the subcontractor has been found in violation of the 
regulations in 24 CFR part 135. 

E. 1.18Prohibition Against Liens. The Design professional is Pro-
hibited from placing a lien on the Owner’s property. This 
prohibition shall be placed in all design professional subcontracts.

Article F: Other Owner Requirements (if any) 

(Continue on additional pages as necessary)

E. The contractor will certify that any vacant employment 
positions, including training positions, that are filled (1) after the
contractor is selected but before the contract is executed, and (2) 
with persons other than those to whom the regulations of 24 CFR 
part 135 require employment opportunities to be directed, were 
not filled to circumvent the contractor’s obligations under 24 CFR 
part 135. 

F. Noncompliance with HUD’s regulations in 24 CFR part 135 
may result in sanctions, termination of this contract for default, and 
debarment or suspension from future HUD assisted contracts. 

G. Reserved. 

H. Reserved. 

E. 1.13 Reserved. 

E. 1.14 Clean Air and Water. (Applicable to contracts in excess 
of $100,000). Because of 24 CFR 85.36(i)(12) and Federal law, 
the Design Professional shall comply with applicable standards, 
orders, or requirements issued under section 306 of the Clean 
Air Act (42 U.S.C. § 1857h-4 transferred to 42 USC § 7607, 
section 508 of the Clean Water Act (33 U.S.C. § 1368), 
Executive Order 11738, and Environmental Protection Agency 
regulations (40 CFR part 15), on all contracts, subcontracts, and 
subgrants of amounts in excess of $100,000. 
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This Agreement is entered into as of the day and year first written above. 

Owner Design Professional 

(Housing Authority) (Firm) 

(Signature) (Signature) 

(Print Name) (Print Name) 

(Print Title) (Print Title) 
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Addendum (If any) 

(Additional Services and other modifications) 

This is an Addendum to a Standard Form of Agreement between Owner and Design Professional signed and dated the day 

of in the year (yyyy) of between the Owner 

and Design Professional on 

Project The parties to that Agreement agree to modify the Agreement by the above 

delineated Additional Services and modifications. 

This Addendum is dated this day of in the year (yyyy) of 

Owner Design Professional 

(Housing Authority) (Firm) 

(Signature) (Signature) 

(Print Name) (Print Name) 

(Print Title) (Print Title) 
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  Previous edition is obsolete form HUD 50071 (01/14) 
ref. Handbooks 7417.1, 7475.13, 7485.1, & 7485.3 

 

OMB Approval No. 2577-0157 (Exp. 01/31/2017) 

Certification of Payments 
to Influence Federal Transactions 

U.S. Department of Housing 
and Urban Development 
Office of Public and Indian Housing  

Applicant Name 

Program/Activity Receiving Federal Grant Funding 

The undersigned certifies, to the best of his or her knowledge and belief, that:  

(1) No Federal appropriated funds have been paid or will be 

paid, by or on behalf of the undersigned, to any person for 

influencing or attempting to influence an officer or employee of 

an agency, a Member of Congress, an officer or employee of 

Congress, or an employee of a Member of Congress in connec-

tion with the awarding of any Federal contract, the making of any 

Federal grant, the making of any Federal loan, the entering into 

of any cooperative agreement, and the extension, continuation, 

renewal, amendment, or modification of any Federal contract, 

grant, loan, or cooperative agreement. 

(2) If any funds other than Federal appropriated funds have 

been paid or will be paid to any person for influencing or 

attempting to influence an officer or employee of an agency, a 

Member of Congress, an officer or employee of Congress, or an 

employee of a Member of Congress in connection with this 

Federal contract, grant, loan, or cooperative agreement, the 

undersigned shall complete and submit Standard Form-LLL, 

Disclosure Form to Report Lobbying, in accordance with its 

instructions. 

(3) The undersigned shall require that the language of this 

certification be included in the award documents for all subawards 

at all tiers (including subcontracts, subgrants, and contracts 

under grants, loans, and cooperative agreements) and that all 

sub recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which 

reliance was placed when this transaction was made or entered 

into. Submission of this certification is a prerequisite for making 

or entering into this transaction imposed by Section 1352, Title 

31, U.S. Code. Any person who fails to file the required 

certification shall be subject to a civil penalty of not less than 

$10,000 and not more than $100,000 for each such failure. 

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate. 
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010, 
1012; 31 U.S.C. 3729, 3802) 

 

Name of Authorized Official Title 

Signature Date (mm/dd/yyyy) 
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